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Student Code of Conduct

l. Introduction

Oklahoma State University Institute of Technology is committed to creating and maintaining a productive living and learning
community/environment which fosters the intellectual, personal, cultural and ethical development of its students. Self-
discipline and respect for the rights and privileges of others are essential to the educational process and to good
citizenship. By joining the OSU Institute of Technology community, students take on the responsibility to observe and help
maintain standards of personal behavior that are a positive contribution to this academic community.

The purpose of Student Rights and Responsibilities Governing Student Behavior is to inform the student body of the
standards of behavior expected of students in the OSU Institute of Technology community, the processes in place for
enforcing the rules, and the University’s response to violations. The Code of Conduct and related processes serve to
educate students about their civic and social responsibilities as members of the OSU Institute of Technology community.
Therefore, the primary focus of the disciplinary process is on educational and corrective outcomes; however sanctions such
as suspension or expulsion from the University may be necessary to reinforce community standards and to protect the
campus community. The University has a vested interest in all its students and endeavors to treat all students involved in
any disciplinary matter with dignity and respect. Emphasis is placed on due process and objectivity to insure fair treatment.

Il. University Disciplinary Authority

Under authority granted by Article 6, Sections 31 and 31a of the Constitution of the State of Oklahoma and Title 70, 1991
Oklahoma Statutes, Sections 3412(a), (0), Oklahoma State University Institute of Technology is granted full authority to
distribute policies and procedures governing the conduct of its students.

By enrolling at Oklahoma State University Institute of Technology, students accept responsibility for compliance with all
University policies and contracts. Disciplinary action may also be taken for any violation of local ordinances, state or federal
law, on or off campus that adversely affects the OSU Institute of Technology community or the pursuit of OSU Institute of
Technology’s lawful educational mission, process or function. The University reserves the right to take necessary and
appropriate action to protect the safety and wellbeing of the campus community. Examples of off-campus behavior which
may be subject to University disciplinary action include but are not limited to: selling or otherwise providing alcohol to
underage students; selling or distributing illicit drugs, sexual violence, hazing, or actions which result in the serious injury or
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death of another person(s). Sanctions for violations such as these will generally result in suspension or expulsion from the
University. Students shall have the right of due process and appeal as prescribed in this document and other relevant
University policies, rules or regulations. Students may be subject to civil and/or criminal penalties in addition to campus
sanctions. Campus resolution may proceed before, during or after civil and/or criminal actions are concluded and are not
subject to challenge based on the action or inaction of civil authorities.

A. Interpretation
Any question of interpretation regarding the Code of Conduct shall be determined at the sole discretion of the Dean of
Students or his/her designee for final determination.

B. Statement of Non-Discrimination

Oklahoma State University Institute of Technology is committed to equitable treatment in providing its services and applying
its policies to all members of the University community. This commitment is based on our dedication to educational justice
and the promise of each individual, as well as adherence to federal and state laws and the policies of our governing board.
To reaffirm the policies and practices applicable at Oklahoma State University Institute of Technology, all should know that
OSU Institute of Technology will not tolerate arbitrary and/or unreasonable discriminatory acts and procedures. Any
member of the University community who believes he/she has been arbitrarily and/or unreasonably denied services and/or
access to programs or activities administered by the University and for which they are eligible may file appeal under current
applicable grievance procedures. Grievance procedures and practices applicable to faculty, staff, and students, through the
offices of the Vice Provost, and Director for Human Resources. (See Appendix D for detailed statement)

C. Interim Suspension

Interim Suspension is an immediate suspension from the University, pending further disciplinary proceedings, upon written
notice from the Dean of Students, or his/her designee, without an informal or formal hearing. The Dean of Students or
his/her designee will base his/her decision on whether the allegation of misconduct is apparently reliable and whether the
continued presence of the student on the University campus reasonably poses a threat to the physical or emotional
condition and well-being of any individual, including the student, or for reasons relating to the safety and welfare of any
University property, or any University function. Interim suspension usually includes physical exclusion from the campus.

A student suspended on an interim basis will be given a prompt opportunity to appear before the Dean of Students or
designee within three (3) days following the interim suspension, or in cases involving incarceration, when the student is
available.

The interim suspension will remain in effect until a final decision has been made on the pending complaint either through an
administrative hearing process or until the Dean of Students determines that the reason for imposing the interim
suspension no longer exists.

D. Definitions

1. The term “adviser” means any person who has agreed to assist a complaining or responding student during a Student
Conduct Hearing. The adviser may be an OSU Institute of Technology faculty or staff member, or another OSU Institute of
Technology student. The adviser is limited to advising the student and may not speak for or on behalf of a student.

2. The term “complainant” means any individual who files a disciplinary complaint or referral.

3. The term “day” means normal University working/school days, not including Saturday, Sunday and University holidays.
Time deadlines may be extended during breaks and University holidays.

4. The term “group” means a number of persons who are associated with each other, but who have not complied with
University requirements for registration as a club or an organization.



5. The terms “Institution” and “University” means Oklahoma State University Institute of Technology.

6. The term “club/organization” means a number of persons who have complied with University requirements for
registration and/or recognition.

7. The term “student” means any person who is enrolled in courses, either full-time or part-time, including correspondence
study, electronic means, or auditing. Students are subject to disciplinary action for conduct that occurs during any period of
enrollment. Students who leave the University before a disciplinary matter is resolved may be prohibited from future
enrollment until such time as the matter is resolved. Persons who are not officially enrolled for a particular term but who
have a continuing relationship with the University are considered “students”.

8. The term “University premises” means buildings or grounds owned, leased, operated, controlled, or supervised by the
University.

9. The term “University sponsored activity” means any activity on University premises or at an off campus location, which is
directly initiated or supervised by the University.

10. The terms “will” and “shall” are used in the imperative sense.

11. The Family Educational Rights and Privacy Act (FERPA) is a federal law passed in 1974 that defines student
educational records, who may access those records, and under what circumstances.

12. The term “Administrative resolution” means an avenue for resolution for minor infractions of the stated Code of
Conduct.

13. The term “Informal hearing” means a meeting with the Student Conduct Officer, Residential Life hearing officer, or
designee to resolve issues of misconduct. The Informal hearing may result in, but Is not limited to, a verbal or written
reprimand, restrictions, volunteer project/community service, educational class or program, restitution, housing probation,
and housing suspension.

14. The term “Formal hearing” means a meeting with the Student Conduct Officer or designee to resolve issues of
misconduct. The Formal hearing may result, in is but not limited to, a verbal or written reprimand, restrictions, volunteer
project/community service, educational class or program, restitution, graduation hold, cancellation of enrollment, probation,
suspension and expulsion.

lil. Prohibited Conduct
The following list describes actions which detract from the effectiveness of a University community and for which students
are subject to disciplinary action. The list is not all-inclusive but contains examples of prohibited behavior.

Integrity: Oklahoma State University Institute of Technology students are expected to exemplify honesty, honor, and
respect for the truth in all of their actions.

1. Academic dishonesty/misconduct including, but not limited to, cheating, plagiarism, unauthorized collaboration, and
fraudulent alteration of academic materials. (See Section X of this document for detailed definitions and procedures).

2. Theft, attempted theft, unauthorized possession, and/or defacement, damage, or destruction of property belonging to the
University or others on University property.

3. Forgery or unauthorized use of Oklahoma State University Institute of Technology documents or records, financial aid
documents, computers, electronic mail, telephones, identification, or property or the use of University equipment to
perpetrate a violation of the Code of Conduct or to violate local, state, or federal law.



4. Providing false representations to the University in any form. Submission of false information or withholding information
at the time of admission or readmission may make an individual ineligible for admission to, or continuation in, Oklahoma
State University Institute of Technology.

5. False reporting of a bomb, fire, or other emergency.

6. Attempts and complicity: attempts to or encouraging others to commit acts prohibited by this code will be sanctioned to
the same extent as if one had committed the prohibited act.

Community: Oklahoma State University Institute of Technology students are expected to build, support, and enhance their
community.

7. Disruption or obstruction of normal University or University sponsored activities including, but not limited to, studying,
teaching, research, University administration, or fire, police or emergency services on University premises or at officially
arranged University activities off campus.

8. Violation of published University policies, rules and regulations including, but not limited to, Residential Life behavior
standards, solicitation, distribution of literature, financial aid policies, etc.

9. Any act which allegedly violates federal, and/or state law, local ordinances or University policies on University premises,
University sponsored or supervised activities, or off campus.

10. Misuse or unauthorized uses of firefighting, fire sprinkling systems, other safety equipment or warning devices, and/or
failure to evacuate building or area when alarm system is activated.

11. Unauthorized entry into or use of any University building, facility, vehicle, equipment room or area. This includes
unauthorized possession or use of University keys, computers, lock combinations or other special access codes, including
telephone codes.

12. Parties and/or large gatherings which disturb the peace of campus residences or off-campus neighborhoods.
13. The use of tobacco in any form on University property.

14. Violation of University Information Technology policy including, but not limited to what is listed
http:/go.osuit.edu/administration/policies_procedures/information_technologies.” The OSU Institute of Technology Data
Communications network, devices other than computers must not be plugged into any network port except where approved
by Technology Services. This includes, but is not limited to, hubs, switches, repeaters, routers, network modems and
wireless access points. These devices may be incorrectly configured or incompatible with the Oklahoma State University
Institute of Technology network causing outages and reliability problems to all or part of the network. Devices not approved
or causing disruptions for use on OSU Institute of Technology’s Data Communication network will be disabled to ensure the
stability and availability of the network.

15. Classroom disruption: behavior a reasonable person would view as substantially or repeatedly interfering with the
instructor’s ability to teach the class or the ability of other students to benefit from the instructional program.

16. Possessing, using, or storing firearms, explosives, weapons, or dangerous chemicals on University property or in the
course of any University activity, except as specifically authorized under applicable state law. This includes, but is not
limited to, pellet guns, BB guns, flare guns, airsoft-type guns, archery equipment, slingshots, martial arts devices, clubs,
blackjacks, loaded canes, batons, hand chains, metal knuckles, swords, bayonets, daggers, fixed blade knives,
switchblade knives, spring-type knives and knives having a blade which opens automatically by hand pressure applied to a
spring, button or other device in the handle of the knife. Weapons do not include devices used solely for defensive
purposes, such as tasers, pepper spray, mace and electronic control devices, and do not include common pocket or



kitchen knives and other similar devices. (See OSU Institute of Technology Policy and Procedure Letter 1-017, entitled
“‘Weapons, Firearms, Ammunition, Fireworks, Explosives, and Dangerous Chemicals”.)

Social Justice: Oklahoma State University Institute of Technology students must recognize that respecting the dignity of
every person is essential for creating and sustaining a flourishing university community. They understand and appreciate
how their decisions and actions impact others and are just and equitable in their treatment of all members of the
community. They act to discourage and challenge those who actions may be harmful to and/or diminish the worth of others.

17. Fighting or physical abuse of any person, including physically restraining or transporting someone against his/her will,
or similar action.

18. Intentionally, recklessly, or negligently engaging in verbal abuse, threats, intimidation, harassment, coercion, and/or
other conduct which threatens or endangers the mental or physical health and/or safety of any person or causes
reasonable apprehension of such harm.

19. Hazing is any action or activity which causes or intends to cause physical or mental discomfort, which may demean,
degrade, or disgrace any person, regardless of location, intent or consent of participants, for the purpose of initiation,
admission into, affiliation with, or as a condition for continued membership in a group or organization. (State law classifies
hazing as a crime. See Hazing Policy, Appendix J, for the legal definition.)

20. Interfering with the discipline procedures or outcomes, including, but not limited to, falsification, distortion or
misrepresentation of information before a hearing officer; knowingly initiating a complaint without cause; harassment and/or
intimidation of any hearing officer, witness(es), or University personnel before, during or after a proceeding.

Respect: Oklahoma State University Institute of Technology students must show positive regard for each other and for the
community.

21. Sexual misconduct includes, but is not limited to, unwelcome sexual contact or acts which involves intimidation,
coercion, the implied use or threatened use of force, use of intoxicants to substantially impair the victim’s ability to give
effective consent, engaging in such acts when there is reasonable cause to believe the other person is in a mental state
which renders him/her incapable of understanding the nature of the contact, or where the victim is a minor; indecent
exposure; and voyeurism. (See OSU Institute of Technology Policy and Procedure Letter 4-006, entitled “Sexual
Misconduct, including Sexual Assault and Sexual Harassment”, and Appendix C.)

22. Sexual harassment includes unwelcome sexual advances, requests for sexual favors, and other verbal or physical
contact of a sexual nature when:

a. Submission to such conduct is made explicitly or implicitly a term or condition of leadership, membership in an
organization, student social events, academic standing, or participation in any University activity.

b. Submission to or rejection of such conduct by an individual is used as a basis for evaluation, particularly in making
employment or academic decisions affecting the individual; or

c. Such conduct has the purpose or effect of unreasonably interfering with the other individual's performance or creating an
intimidating, hostile, or offensive educational and University environment. (See OSU Institute of Technology Policy and
Procedure Letter 1-009, entitled “Sexual Harassment” and Appendix B.)

23. Stalking — willfully, maliciously, and repeatedly following or harassing another person in a manner that would cause a
reasonable person to feel frightened, intimidated, threatened, harassed, or molested.

Responsibility: Oklahoma State University Institute of Technology students are expected to accept responsibility for their
personal behavior both on and off campus, success in both learning and the classroom, and their actions that effect future
endeavors. Student should also challenge other to do the same. Students should us proper judgment, be trustworthy, and
take personal responsibility for their actions.



24. Gambling for money or other things of value on campus or at University sponsored activities except as permitted by
law.

25. lllegal use, possession, sale or distribution of any state or federally controlled drug, substance or paraphernalia.
Students are expected to know and abide by all applicable laws regarding the consumption of low point beer and alcoholic
beverages. (Also, see Drug Free Schools and Workplace Policies, Appendices F and G.)

26. Consumption, possession, distribution, sale and the serving of low point beer or alcoholic beverages on the campus, in
any of its buildings, and in officially recognized University residence halls, regardless of age. An exception to this policy
permits the possession or consumption of low point beer and/or alcoholic beverages by persons of lawful age (21) within
the interior living spaces of family housing and facilities specified for non-traditional students.

27. Failure to comply with the lawful directions of any University employee acting within the scope of their official duties
and/or failure to identify oneself to such a person when requested to do so.

28. Failure to comply with the sanction(s) imposed by a hearing officer.

IV. Disciplinary Responsibility

The responsibility for the campus discipline system is delegated from the Board of Regents for Oklahoma State University
Institute of Technology to the Vice Provost through the President. The Vice Provost Services further delegates discipline
authority to the Dean of Students, Student Conduct Office, Residential Life, and designated hearing officers. A Hearing
Officer is a University employee who is an officially designated administrator or staff member. The goal is to resolve cases
at the lowest possible level for maximum educational benefit.

A. Disciplinary Process

The following procedures are listed to inform students of the due process procedures in place at OSU Institute of
Technology for resolving alleged violations of OSU Institute of Technology regulations. The procedures are designed to
allow for fact finding and decision making in the context of the OSU Institute of Technology educational community. The
objective is to provide adequate procedural safeguards to balance the rights of the individual with the legitimate interests of
the University.

A.1 Complaints
1. Any member of the University community (faculty, staff, student, or the University) may file a complaint against a student
alleging that a violation of the Code of Conduct has occurred.

2. Such complaint shall be filed with the official having jurisdiction as soon as possible but within 30 days of the alleged
violation, and 180 days for alleged violations concerning sexual assaults or sexual harassment. The time may be extended
at the discretion of the Dean of Students. If an individual is unsure of where to direct a complaint, contact the Student
Conduct Office for advice.

3. The complaint must be submitted in writing and signed by the complainant(s). Included must be the date, time, place,
name(s) of person(s) involved and sufficient detail to make a determination of whether disciplinary action may be
warranted.

4. Name(s) of witness(es) should be included.

A.2 Evidentiary Standards

The official having jurisdiction will be responsible for compiling sufficient information/evidence to substantiate the charge(s).
The evidence must support a determination that it is “more likely than not” that a violation of the Code of Conduct occurred
for cases in which the potential sanction is less than expulsion. If expulsion is a possible sanction, the standard of proof
shall be that of “clear and convincing evidence”. Hearsay evidence and personal testimony may be considered and will be



weighed accordingly.

A.3 Disposition of Charges

Alleged violations of University regulations are resolved through an informal or formal hearing process with a University
Hearing Officer. If the Residential Life Hearing Officer believes that suspension or expulsion from OSU Institute of
Technology is a possibility, the student will be referred to the Student Conduct Office where the formal hearing procedures
will be explained to the student.

Alleged violations of Title IX regulations such as sexual assaults, sexual harassment, sexual misconduct, or rape are
resolved through a formal hearing process outlined in the Oklahoma State University Institute of Technology Title IX Sexual
Misconduct Policy located in the Appendix (page 34) of this document.

B. Formal and Informal Hearings

1. Upon determination that sufficient evidence exists to believe that a violation of the Code of Conduct may have occurred,
the Student Conduct Officer or other Hearing Officer with jurisdiction will notify the student in writing of the alleged charges
against him/her. The written notice will be hand delivered directly to the student or mailed to the student’s local address as
filed in the Registrar’s Office.

Students are responsible for providing and maintaining a current local address to the Registrar’s Office.

2. At the formal or informal hearing the student will be provided with the following:

a. An explanation of the allegations which have been made;

b. A summary of the facts and information which substantiate the allegations;

c. The opportunity to reflect upon and give his/her account of the incident or circumstances involved with the allegation(s).
3. Following the formal or informal hearing the student will be provided with an explanation of the decision of the Hearing
Officer. The letter of explanation may be delivered to the student verbally or by the most advantageous means decided by
the hearing officer. The results may include one of the following:

a. the allegation(s)/charge(s) may be dismissed as unfounded;

b. student may admit to the allegation(s) and a sanction imposed;

c. the student may be found responsible for violating the Code of Conduct and a sanction imposed.

4. Possible sanctions may include, but are not be limited to, verbal or written reprimand, restrictions, volunteer
project/community service, educational class or program, restitution, graduation hold, cancellation of enrollment, conduct
probation, suspension and expulsion.

5. Decisions reached at formal or informal hearings may be appealed as follows:

a. Student Conduct Office formal hearings may be appealed to the Chief Conduct Officer or Dean of Students or his/her
designee.

b. Residential Life informal or formal hearings may be appealed to the Director of Residential Life or his/her designee.
6. Failure to respond to a written allegation of charges, or failure to complete the assigned sanction(s), will result in either a

hold being placed on the student’s enrollment privileges or graduation, additional disciplinary action, or a decision being
made based on the information available at the time. The hearing will proceed even if the student does not show for the



hearing.

*Honesty statement: The University expects that all information presented will be truthful and accurate. Be advised that if
false information is willfully provided, a student will be in violation of section Il (27) of the Code of Conduct and may be
subject to disciplinary action.

C. Student Rights in Conduct Proceedings

The University views the discipline process as an educational experience that can promote growth in personal
understanding of one’s rights, responsibilities and privileges in an educational community.

Accused students have the right to:
1. written notice of the alleged violation(s);

2. have no code violation presumed until found responsible;
3. a timely hearing;

4. be accompanied by an adviser during the hearing (the adviser is limited to advising the student and may not present the
case, question relevant parties, or make statements during the proceedings);

5. review the evidence;

6. may question his/her accuser, either directly or indirectly, at the discretion of the hearing officer;
7. may question witnesses, either directly or indirectly, at the discretion of the hearing officer;

8. present material witnesses (those with firsthand knowledge of the incident);

9. a written notification of the outcome of the hearing;

10. an avenue for appeal from a formal or informal hearing.

Complainant/Victim Rights

To encourage students to take responsibility for reporting code violations, complainants or victims have the right to:
1. be given an explanation of the discipline process;

2. have access to evidentiary material in advance of the hearing;
3. be present during the entire hearing;

4. be accompanied by an adviser during the hearing (the adviser is limited to advising the student and may not present the
case, question relevant parties, or make statements during the proceedings);

5. a timely hearing;
6. may question the accused and material witnesses, either directly or indirectly; at the discretion of the hearing officer;
7. in the case of sexual assault, the Conduct Officer may in its discretion, exclude evidence of the victim’s past sexual

history from discussion during the hearing. The past sexual history of the victim with persons other than the alleged
perpetrator shall be presumed irrelevant. If the accused is found responsible for violating the Code of Conduct, the victim



may submit an impact statement;

8. in cases of crimes of violence or sexual assault, the right to be notified of the outcome of any disciplinary proceeding;
9. an avenue for appeal from an formal or informal hearing.

D. Re-entry Committee

Students must submit a letter of request for re-entry into the university after suspension has occurred. A committee
comprised of the Chief Conduct Officer, Chief of OSUIT Police, Vice Provost and the Dean of Students will review the file
and make a decision on re-entry into the university.

Housing re-entry requests will be reviewed by the Director of Residential Life, Dean of Students and the Chief of OSUIT
Police.

V. Appeal Procedure
Discipline decisions or grievance hearing recommendation(s) made by a Hearing Officer may be appealed to the
appropriate appeals officer, or his/her designee, by the accused student or the complaint student.

An appeal is not a new hearing, but is a review of the record of the original hearing. It serves as a procedural safeguard for
the student. The burden of proof shifts from the University to the student or group charged with the offense. The student or
group must show that one or more of the listed grounds for appeal (V.2) have merit.

1. Appeals for Residential Life administrative hearings must be submitted in writing to the Director of Residential Life within
five (5) University working/school days of receiving the decision of the previous lower hearing. Appeals for Student Conduct
Office hearings must be submitted in writing to the Dean of Students within five (5) Oklahoma State University Institute of
Technology working/school days of receiving the decision of the previous lower hearing. Failure to file an appeal within the
prescribed time constitutes a waiver of any right to an appeal.

2. The appeal must cite at least one of the following criteria as the reason for appeal and supporting argument(s):

a. The original formal or informal hearing was not conducted in conformity with prescribed procedures.

b. The evidence presented at the lower previous hearing was not “sufficient” to justify a decision against the student or group.
c. Evidence which could have substantially affected the outcome of the hearing has been discovered since the hearing.
d. The sanction was not appropriate for the violation.

3. The appropriate appeals officer, Director of Residential Life or Dean of Students will review the record of the original
hearing, including documentary evidence. It is the appeals officer’s discretion to convert any sanction imposed to a lesser
sanction, to rescind any previous sanction, or to return a recommended sanction to a hearing officer for review and/or
reconsideration. If there is new evidence which is believed to substantially affect the outcome, or evidence presented at the
lower previous hearing(s) was “insufficient” to justify a decision against the student or group, or the Appeals Officer finds
that procedural error did occur, the matter may be remanded to the appropriate Hearing Officer with instruction for either a
rehearing of the entire matter or reconsideration of specific issues.

4. The final decision may be communicated in writing by the Director for Residential Life or the Dean of Students to the
appealing student or group, with a copy sent to appropriate offices. The decision will normally be communicated within ten
(10) working/school days of receiving the written recommendation, but may take longer during University recesses or in a
complex case.



5. The decision of the Director for Residential Life or the Dean of Students shall be final.

VI. Implementation of Sanctions

Disciplinary actions or grievance decisions may be implemented upon a decision of the hearing, until either the time for
appeal has expired, until the entire appeal process is completed or the individual or group voluntarily waives the right to
appeal in writing. Ultimately, the hearing officer has the right to make the decision on when the sanction will be
implemented.

Reviewing authority is retained by the Dean of Students, Chief Conduct Officer, and the Director of Residential Life, at
his/her discretion, to convert any sanction imposed to a lesser sanction, to rescind any previous sanction, or to return a
recommended sanction to a hearing officer for review and/or reconsideration.

VII. Disciplinary Files and Records

1. Case referrals will result in the development of a disciplinary file in the name of the accused student. If the student is
found not responsible for the charges, the file will be marked no action, no record, and shall not constitute a disciplinary
record. Such files will be destroyed after one year.

2. The files of students found responsible for charges against them, with sanctions less than suspension or expulsion, will
generally be maintained in the Student Conduct Office for three (3) years from the calendar year of record, after which time
they are destroyed.

3. Records of cases in which suspension or expulsion from the University occur, are kept for seven (7) years.

4. Confidentiality: All disciplinary records are confidential and may not be disclosed in whole or in part except as provided
by law, or by the written authorization of the student, under legal compulsion, or where the safety of other persons may be
involved. Disciplinary records are maintained separate from the student’s academic record, but are part of the student’s
educational record.

5. Re-release of disciplinary information/records: Unless otherwise accepted, individuals participating in disciplinary
proceedings are bound by law to not disclose information discussed in the proceedings. When disciplinary records are
permitted to be disclosed to an individual only, that information should not be re-disclosed, under penalty of law.

VIII. Disciplinary Sanctions
Although not intended to be inclusive, the following are possible sanctions that may be imposed, either singularly or in
combination for a student, group, club or organization.

1. Reprimand may be oral or written, warning that further violations of University regulations could result in additional
disciplinary action.

2. Restriction upon a student’s privileges for a period of time and may include but not be limited to denial of use of facilities
or access to parts of campus, denial of the right to represent the University, denial of participation in extra-curricular
activities.

3. Voluntary project, community service or education class or project beneficial to the individual, campus or community
may be prescribed.

4. Restitution for loss, damage, or injury to University property or other owners, or injured parties. Restitution shall be
limited to the actual cost of repair or replacement and/or damage to property or person, such as medical bills.

5. Enrollment Hold is a “hold” on enrollment privileges for failure to meet with the Student Conduct Officer or other hearing
officer or for failure to comply with assigned conditions or complete assigned sanctions. This hold can prevent the adding or
dropping of classes and enrolling for subsequent terms.



6. Cancellation of Enrollment can be implemented where a previous hold has been cleared with the condition that the
enrollment will be cancelled for failure to meet the conditions of the clearance. If cancelled, the refund of tuition or fees will
be subject to the University’s normal withdrawal policy.

7. Graduation Hold for failure to respond to a request to meet with the Student Conduct Officer or other hearing officer, or
for non-compliance with disciplinary sanctions. The Dean of Students may place a hold on a student’s participation in
graduation exercises and/or diploma.

8. Conduct Hold is a “hold” that will require a student to seek re-entry as a result of a hearing, before any business can be
conducted.

9. Conduct Probation is a specified period of time during which the student is warned that s/he is not in good standing
with University, and that further violations of University regulations will subject him/her to suspension or expulsion from the
University. Probation may include additional conditions or sanctions. The probationary status and conditions are
documented in writing.

10. Disciplinary Suspension is written notification of the termination of a student’s status with the University for a specified
period of time and includes a student’s total separation from the University. Conditions for re-admission shall be stated in
the written notification, including approval of the Student Conduct Office. Suspension will be recorded on the front of the
academic transcript during the period of suspension and shall become a permanent part of the student’s disciplinary record.
Upon readmission to the University, the suspension notation shall be moved to the back of the student’s transcript. Any
refund of tuition or fees will be subject to the University’s normal withdrawal policy.

11. Disciplinary Expulsion is written notification of permanent separation of the student from the University. Expulsion will
be recorded on the front of the academic transcript and becomes a permanent part of a student’s disciplinary record. Any
refund of tuition or fees will be subject to the University’s normal withdrawal policy.

IX. Academic Policies, Rights and Responsibilities

A. General Statement

As members of the academic community, students have both rights and responsibilities. Most essential is the right to
competent instruction under conditions conducive to learning. The most important responsibilities are to respect the rights
of other members of the academic community and to conform to standards essential to the purposes and processes of the
University.

The University should endeavor to provide for students those privileges, opportunities, and protections which best promote
the learning process in all its aspects. The following statement outlines those academic rights and responsibilities of
students essential in helping the University community fulfill this responsibility. The principles found herein are designed to
facilitate communication, foster academic integrity, and defend freedoms of inquiry, discussion, and expression among
members of the University community. Such principles should safeguard and enhance conditions conducive to learning,
and will serve as a guide for students, faculty, and administrators involved in programs of instruction and classroom
activities.

B. Access to Academic Programs:
Oklahoma State University Institute of Technology is committed to serving a wide spectrum of people. Access to the

programs and services of the Institution should be governed by the following principles:

Within the limitations of its facilities, resources, and personnel, the University should be open to all persons who are
qualified according to admissions standards.

Except where limited by established criteria for admission into certain programs of study, students who have been admitted



to and are in good standing with the University shall be allowed to enroll in any degree program offered.

Students are responsible for representing themselves truthfully and accurately at all times. Providing false or misleading
information to gain admission to or advancement in a program or course of study violates this responsibility and may result
in forfeiture of one’s right to access to an academic program.

C. Student/Faculty Relations and Classroom Activities:

The University should endeavor to provide a learning environment where honest academic conduct is fostered and where
even-handed treatment in all aspects of the teacher-student relationship exists. The following principles will facilitate such
an environment.

Students should enjoy free inquiry and expression. They should be free to take reasoned exception to the data and views
offered in a course and to reserve judgment about matters of opinion. However, students are still responsible for
maintaining standards of academic performance and learning the contents of any course of study for which they are
enrolled.

Subject matter presented to the students in a course of study should be generally consistent with the description, purpose,
and scope announced.

Students should be free from arbitrary, capricious or discriminatory action by faculty and should have protection and proper
recourse through orderly procedures against such action.

Evaluation of students and the awarding of credit should be based on academic performance professionally judged and not
on matters irrelevant to that performance, whether personality, race, age, sex, religion, national origin, disability, degree of
political activism, or personal beliefs. Course grades given to students should reflect the standards of academic integrity
and performance established by the faculty member and the University.

Students and faculty are expected to help maintain the quality and integrity of the educational process by conducting
themselves in honest and ethical manners. Any form of academic misconduct represents an erosion of academic
standards and should not be tolerated by either the teacher or the student. Knowledge of any dishonest act should be
reported and dealt with through orderly procedures as established by the University.

Students should maintain a sense of responsibility when planning degree programs and class schedules. It is their
responsibility to become informed of degree requirements and to meet those requirements satisfactorily.

Students should enroll in courses with the intention of devoting the effort necessary to complete all their requirements
satisfactorily. It is the responsibility of the student to conform to conduct conducive to learning by being prepared, engaged,
and courteous in the learning environment, and by conforming to policies set by the faculty member to maintain an
academic decorum.

D. Grievance Procedure on Spoken English Proficiency of Teaching Personnel

It is the policy of Oklahoma State University Institute of Technology that all persons employed as members of the faculty or
for any other assignments involving oral instruction be proficient in spoken English. Students are encouraged to file such
complaints initially with the academic dean of the school in which the course is taught. All complaints of this nature received
by academic deans shall be investigated and dealt with as appropriate. Any student at Oklahoma State University Institute
of Technology may file a complaint regarding the English language ability of any instructional employee with the Vice
Provost. The Vice Provost or his/her designee shall investigate the complaint and make such disposition as may be
warranted. The academic dean shall report the name of the person against whom the complaint was received; the name of
the person making the complaint, the course number, section, and semester involved; and the nature and disposition of the
complaint.

E. Non-Academic Criteria for Admission



OSRHE: 3.9.10 Non-Academic Criteria for Admission

A. In addition to the academic criteria used by institutions in the State System as the basis for student admission, the
OSUIT Nonacademic Admissions Committee (NAC) shall consider the following non-academic criteria in deciding
whether a first-time applicant or a transfer student shall be granted admission:

1. Whether an applicant has been dismissed, expelled, suspended, denied admission or denied readmission,
or facing current disciplinary charges at any college, university, or school or by any other educational
institution.

2. Whether an applicant has been charged or convicted for any felony in any state or country.

3. Whether an applicant has been charged or convicted for any behavior involving drugs (e.g. marijuana, any

controlled substance...) or violence (e.g. murder, sexual assault...) or harm to others (e.g. stalking, domestic
violence, assaults...) in any state or country.

4. Whether an applicant’s conduct has been such that if, at the time of the conduct in question, the applicant
had been a student at the institution to which application is made, the course of conduct would have been
grounds for expulsion, suspension, dismissal or denial of readmission.

B. If the Nonacademic Admissions Committee finds that an applicant has any of the above, then the Nonacademic
Admissions Committee shall deny admission to applicant if it decides that any of the events indicates the applicant’s
unfitness, at the time of application, to be a student at the institution to which application is made. The Nonacademic
Admissions Committee may also:

Admit the applicant,

Admit the applicant with restrictions and/or conditions,

Classify the applicant as Pending,

Defer the applicant’s admission application for a specified period of time,

Void an admission that was obtained through fraud or omission,

Place a hold on the ability of a student to register until specified conditions are met,

C. In making its determinations, the Nonacademic Admissions Committee should look to the following criteria:
Patterns of behavior,

Indicia of recidivist tendencies (including how recently the applicant engaged in misconduct),
Potential for rehabilitation,

Contrition,

Potential for educational success,

Ability to conform to college expectations,

Letters of recommendation,

Investigation or interview findings,

Falsification of the application, omission, or delivery of partial records,

The applicant’s personal statement,

The overall safety of the college,

Demeanor in interactions with college personnel,

Psychological evaluations findings,

D. If an applicant is denied admission on any of the foregoing grounds, there must be substantial evidence supporting
the basis for denial. In addition, the applicant must be afforded adequate procedural safeguards, including the
following:

1. Be advised of the ground of the denial.

2. Beinformed of the facts which form a basis of the denial.

3. Be afforded an opportunity to be heard.

If a person indicates on the Application for Admission that he/she may not meet any of the Non-Academic Criteria for
Admission, the student will be required to complete a Non-Academic Review Request form with a letter of explanation. The
Non-Academic Review Request form and letter of explanation must be submitted to the Office of Admissions. The



person’s enroliment will be placed on hold until the Nonacademic Admissions Committee reviews the application. The
student will be notified of the committee’s decision.

The Nonacademic Admissions Committee membership will be comprised of the standing members of the Behavioral
Consultation Team.

1. Appeal Procedure

Decisions or recommendation(s) made by the Nonacademic Admissions Committee may be appealed to the Vice Provost,
or his/her designee, by the person seeking admission. An appeal is not a new hearing, but is a review of the original
record. It serves as a procedural safeguard for the person. The person must show that one or more of the listed grounds for
appeal have merit.

a. Appeals for Nonacademic Admissions must be submitted in writing to the Vice Provost within ten (10) University
working/school days of receiving the decision of the Nonacademic Admissions Committee. Failure to file an appeal, within
the prescribed time constitutes a waiver of any right to an appeal.

b. The appeal must cite at least one of the following criteria as the reason for appeal and supporting argument(s).

i. The Nonacademic Admissions Committee was not conducted in conformity with prescribed procedures.

il The evidence presented to the Nonacademic Admissions Committee was not “sufficient” to justify a decision against the
person.

iii. Evidence which could have substantially affected the outcome of the Committee has been discovered since the time the
Nonacademic Admissions Committee met.

The Vice Provost will review the record of the Nonacademic Admissions Committee, including documentary evidence. It is
the appeals officer's discretion to change any decision imposed to a lesser action, to rescind any previous decision, or to
return a decision to the Nonacademic Admissions Committee for review and/or reconsideration. If there is new evidence
which is believed to substantially affect the outcome, or evidence presented at the lower previous hearing(s) was
“‘insufficient” to justify a decision against the person, or the Appeals Officer finds that procedural error did occur, the matter
may be remanded to the Nonacademic Admissions Committee with instruction for either a rehearing of the entire matter or
reconsideration of specific issues.

The final decision may be communicated in writing by the Vice Provost to the appealing person, with a copy sent to
appropriate offices. The decision will normally be communicated within ten (10) working/school days of receiving the written
recommendation, but may take longer during University recesses or in a complex case.

The decision of the Vice Provost shall be final.

X. Academic Dishonesty-Definitions and Discipline Procedures
The definitions of academic dishonesty and misconduct and the procedures to be followed are listed in the following
sections.

A. Categories of Misconduct
Students will be held accountable for, and face possible disciplinary action, should their behavior fall into one of the
following categories.

1. Academic Dishonesty: Behavior in which a deliberately fraudulent misrepresentation is employed in an attempt to gain
undeserved intellectual credit, either for oneself or for another person.

2. Academic Misconduct: Academic misconduct differs from academic dishonesty in that there is not intent to deliberately
obtain undeserved intellectual credit by fraudulent means. Even unknowingly allowing other students to see examination
answers or to see term projects or papers are possible acts of academic misconduct. Students are required to actively
protect their work against misuse by others.



B. Acts of Academic Dishonesty and Misconduct
Any student found responsible of academic dishonesty or misconduct shall be subject to disciplinary action. Academic
dishonesty and/or misconduct include, but are not limited to, the following actions:

1. Plagiarism: The representation of previously written, published or creative work as original. Work belonging to someone
else or previously used in a paper, report, oral presentation, or similar academic project, must be made explicitly clear by
citing the appropriate references or sources. The reference wording must fully indicate the extent to which any part or parts
of the project are attributed to others. Paraphrased materials must be acknowledged in the same manner as material that is
used verbatim.

2. Unauthorized Use of Al-Generated Content: The representation of written, visual or digital materials generated through
the use of tools powered by artificial intelligence (Al) as one’s original work.

3. Unauthorized Collaboration on Projects: The representation of work as solely one’s own when it is the result of an
unauthorized joint effort.

4. Cheating on Examinations: The covert gathering of information before or during an examination from other students or
use of unauthorized notes or other unapproved aids. It is the responsibility of the faculty member to indicate what testing
aids, if any, are authorized for use during an examination.

5. Unauthorized Advance Access to Exams: The submission of materials prepared at leisure, as a result of unauthorized
advance access to an examination or examination materials, as if the materials were prepared under the rigors of the exam
setting.

6. Fraudulent Alteration of Academic Materials: The alteration of graded papers, research data, computer
materials/records, course withdrawal slips and trial schedules, or the falsification of any academic documents in order to
receive undeserved credit or advantage—to include forging signatures and/or altering transcripts.

7. Knowing Cooperation with Another Person in an Academically Dishonest Undertaking: Failure by a student to prevent
misuse of his/her work by others. A student must actively protect his/her own work by exercising reasonable care that exam
answers are not seen by others, or term papers or projects are not plagiarized or otherwise misused by others. Even
passive cooperation in such an act is unacceptable.

8. Examples of academic misconduct:

a. Failure to observe the rules governing the conduct of examinations through ignorance, carelessness, preoccupation, or
psychological stress (e.g., bringing study notes into a closed-book examination but without the intent or act of consulting
them during the examination, or failure to stop when time is called at the end of an examination);

b. Failure to observe strict requirements for the proper identification and citation of sources and supporting ideas in reports
and essays (e.g., inadvertently incomplete or erroneous attribution of ideas to bibliographically identifiable sources);

c. Excessive reliance on the ideas and/or work of others in a group effort (e.g., uncritical acceptance of calculations -
perhaps erroneous - in joint laboratory reports in which it is understood that the reports will be prepared jointly);

Faculty members have the authority to set reasonable standards in their classes within the definitions provided. Clearly
communicated and consistently enforced standards regarding academic dishonesty and misconduct will be upheld by the
Academic Appeals Board.

Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws
Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive rights
granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code). These rights



include the right to reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading
substantial parts of a copyrighted work without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civil copyright
infringement may be ordered to pay either actual damages or “statutory” damages affixed at not less than $750 and not
more than $30,000 per work infringed. For “willful” infringement, a court may award up to $150,000 per work infringed. A

court can, in its discretion, also assess costs and attorneys’ fees. For details, see Title 17, United States Code, Sections
504, 505.

Willful copyright infringement can also result in criminal penalties, including imprisonment of up to five years and fines of up
to $250,000 per offense. For more information, please see the website of the U.S. Copyright Office at www.copyright.gov.

C. Student Rights in Academic Dishonesty/Misconduct Proceedings

The University views the discipline process as an educational experience that can promote growth in personal
understanding of one’s rights, responsibilities and privileges in an educational community.

Accused students have the right to:
1. written notice of the alleged violation(s);

2. have no code violation presumed until found responsible;
3. a timely hearing;

4. be accompanied by an adviser during the hearing (The adviser is limited to advising the student and may not present the
case, question relevant parties, or make statements during the proceedings.);

5. review the evidence;

6. may question his/her accuser, either directly or indirectly; at the discretion of the Vice Provost;

7. may question witnesses, either directly or indirectly; at the discretion of the Vice Provost;

8. present material witnesses (those with firsthand knowledge of the incident);

9. a written notification of the outcome of the hearing;

10. an avenue for appeal from a formal or informal hearing.

D. Academic Dishonesty/Misconduct Procedures

Acts relating to alleged incidents of academic dishonesty or misconduct are responded to as set forth in OSU Institute of
Technology Policy and Procedures. Alleged incidents of academic dishonesty or misconduct are administered by the Office
of the Vice Provost. (Also see, Section IX, Academic Policies, Rights and Responsibilities).

E. Evidentiary Standards for Academic Dishonesty

In cases of academic dishonesty, the burden of proof rests with the faculty member to demonstrate by “clear and
convincing evidence” that the alleged act(s) occurred. “Clear and convincing evidence” requires a level of proof greater
than a “preponderance of the evidence” but less than “proof beyond a reasonable doubt”.

Experience of the Academic Appeals Board has indicated that the standard of proof requires more than a mere assertion

that a student has been involved in dishonesty. Academic dishonesty requires intent to deceive. However, even this
represents a state of mind. A person’s behavior in context can provide clear and convincing evidence of intent.



In most circumstances, evidence supporting the faculty member’s assertion of academic dishonesty should be presented in
the form of: (1) documentary evidence, or (2) corroborating testimony from University faculty, staff, or other witnesses. Only
in instances in which no other supporting evidence is available should faculty members use other students as witnesses in
support of an allegation of academic dishonesty. Because the student accused of academic dishonesty has the right to
cross-examine the witnesses against him or her, written statements by persons not present at the Academic Appeals Board
hearing normally will not be considered by the Board.

F. Alleged Academic Dishonesty Procedure

1. Instructor of Record: The instructor of record is the individual responsible for the grade assignment. Other faculty
members who are participating in a course (such as in team-taught courses) are also expected to participate in an
appropriate way in assessing any penalties for misconduct or dishonesty and in any appeal.

2. Instructor Procedures: In instances where the instructor of record has clear and convincing evidence that a student has
engaged in dishonest academic behavior, the following procedures will be used:

a. Within ten (10) working/school days of the discovery of an illegal act, the instructor of record shall: notify the student,
explain the allegation and reasons for it, the disciplinary action(s) being considered, and provide the student the opportunity
to respond to the allegation. In cases where the instructor is unable to contact a student (e.g., at the end of a semester), the
instructor shall turn in an “N” grade until such time as the instructor and student can meet and resolve the matter. In such
instances, the student should be notified by letter of the “N” grade and the reasons for the grade.

b. If, after consultation with the student, the instructor of record decides to initiate disciplinary action, she or he may do one
or more of the following.

I. Require the student to complete a substitute assignment or examination.

. Award a reduced grade for the examination, assignment or course.

iii. Award a grade of “zero” or “F” for the assignment or examination.

iv. Award a grade of “F” for the course.

V. Recommend to the Office of Student Conduct that action be initiated for more stringent disciplinary action (e.g.,
conduct probation, suspension or expulsion) by the University. If such a recommendation is made, the school dean will
submit a memorandum to the Registrar requesting that the student’s transcript/diploma be withheld until a decision can be
made regarding the recommendation for more stringent University action.

c. If, after the conference with the student, any disciplinary action is taken, the instructor of record must communicate in
writing, within ten (10) working/school days, the action(s) taken, and the reasons for them to the student, instructor of
record’s dean, Office of the Vice Provost, and Office of Student Conduct.

3. Student Appeal of Alleged Academic Dishonesty: A student alleged to have engaged in academic dishonesty shall have
the right of due process and review as delineated herein, should he or she believe the instructor’s action was unfair. If the
student decides to challenge any disciplinary actions not involving a recommendation of suspension or expulsion, she or he
may file an appeal with the Academic Appeals Board within ten (10) school days of receiving the written notice of action
taken by the instructor of record. For an incident which occurs at the very end of the semester, the student must file an
appeal within (10) school days of the beginning of the next scheduled semester. No disciplinary action may be carried out
while a case is being appealed, nor may the student who has been accused of academic dishonesty withdraw from the
course while the accusation is pending. If the student is absolved of alleged academic dishonesty, withdrawal from the
course with no record appearing on the transcript is allowed. Conversely, should the Academic Appeals Board sustain the
action of the instructor, the student will not be permitted to drop the class. The student will use the following appeal
procedures.

a. The student obtains and completes a Grade Appeal form. Appeal forms are available from the Office of Academic Affairs
after grades are posted. In completing the form, the student verifies s/he has discussed relevant issues with the instructor
and the instructor's dean, and notified each of her or his intention to further appeal the action taken as a result of the
alleged academic dishonesty.



b. The student submits the Grade Appeal form to the Office of Academic Affairs. The Office of Academic Affairs accepts the
completed Grade Appeal Form and written statement from the student, and the Vice Provost reviews the information
pertaining to the case. If a grade appeal hearing is deemed necessary, the Grade Appeal form and statement is provided to
the Academic Appeals Board Chair who contacts the student and instructor to schedule the hearing.

In cases of alleged academic dishonesty where the instructor of record recommends that the student be suspended or
expelled from the University, the Office of Student Conduct shall be responsible for implementing disciplinary action. Since
students are guaranteed the right of due process and appeal, no action is required of the student to appeal the initial
recommendation of suspension or expulsion. In cases where suspension or expulsion are possible, the Student Conduct
Officer will examine the merits of the charges, and where substantial evidence exists the Office of Student Conduct shall
immediately request that the Academic Appeals Board review and issue a ruling on the student’s alleged academic
dishonesty. If the Academic Appeals Board finds that an instance of academic dishonesty has occurred, a decision about
suspension or expulsion will be made by the Student Conduct Officer.

The faculty person involved and the Academic Appeals Board may not be aware of previous dishonesty offenses. If the
academic dean or Office of Student Conduct, after reviewing the case, believes that, in light of previous dishonesty
offenses, more stringent disciplinary action (i.e., conduct probation, suspension, or expulsion from the University) is
warranted, such action may be initiated through the Office of Student Conduct. When such additional disciplinary action is
contemplated, the student will be afforded the right of due process and appeal.

When a student is officially notified of a charge of academic dishonesty with a recommendation for more stringent
disciplinary action, and if the academic dean involved agrees that the alleged offense merits such a measure, she or he will
write a memorandum to the Registrar requesting that the student’s transcript/diploma be withheld until a decision can be
made concerning that recommendation.

G. Alleged Academic Misconduct Procedures
The factor distinguishing academic misconduct from academic dishonesty is the lack of intent to obtain intellectual
advantage by fraudulently violating specific rules and accepted academic standards.

1. Instructor Procedure(s): If after consultation with the student the instructor of record decides to take academic disciplinary
action, he or she may do one or both of the following:

a. Require the student to complete a substitute assignment or examination; or
b. Award a reduced grade, a “zero” or an “F” for the assignment or examination.

The student must be clearly notified in writing of any penalty within ten (10) working/school days of the discovery of the
alleged act of misconduct. These penalties can be severe (e.g., receive a zero on an examination) if the student has been
properly instructed in the rules and warned of the consequences of violating them. Such a warning is the responsibility of
the instructor and calls for care in the writing of the course syllabus.

2. Burden of Proof of Alleged Acts of Academic Misconduct: Grade reductions for reasons of academic misconduct make
no allegation of moral shortcomings and require no further notification of University officials. Student appeals in such cases
are to be seen as generally comparable to grade appeals. In such instances, the burden of proof rests upon the student to
establish his or her case. This may be done by showing that: the student was not clearly notified of the non-permissibility of
the behavior in question, the penalty was inconsistently administered, or the non-permissible behavior did not occur. If the
student wishes to argue the third alternative, she or he should be prepared to present corroborating evidence in support of
the claim.

H. Academic Appeals Board:
The Academic Appeals Board is authorized by the President of the University to review appeals of alleged academic
dishonesty or misconduct, and to decide upon the appropriateness of all sanctions except suspension or expulsion.



Composition

The Academic Appeals Board consists of faculty members—including a Chair and Alternate Chair—who are appointed by
the Executive Vice President of the University, and students who are appointed by the President of the Student
Government Association. In convening an appeals hearing, the Chair will ensure a minimum quorum of three faculty and
three students. The Chair only votes in cases involving ties.

Duties

The Academic Appeals Board will determine: whether or not the parties involved acted within the prescribed policies and
procedures for academic dishonesty or misconduct, whether or not the allegations of academic dishonesty or misconduct
are valid, and whether or not the instructor’s action was appropriate.

The Academic Appeals Board has the final authority to sustain, reduce or dismiss the disciplinary action (except
suspension or expulsion) taken by the instructor of record. All decisions involving possible suspension or expulsion will be
the responsibility of the Student Conduct Officer. The procedures for the Academic Appeals Board afford the student his or
her right of due process by providing:

1. Written notification of the time and place of the hearing of the appeal;

2. A copy of the Grade Appeal form;

3. The right to appear in person and present her or his case (Note: Either party may elect not to appear. In such an
instance, the hearing shall be held in his or her absence. Failure to appear must be noted without prejudice.);

4. The right to meet with the Board at the same time, so no further allegations can be made against the student without the
student’s knowledge or against the instructor without the instructor's knowledge;

5. The right to be accompanied by an advisor, colleague or friend,;

6. The right to call witnesses to assist in establishing facts of the case;

7. The right to ask questions and refuse to answer questions;

8. The right to an explanation of the reasons for any decision rendered;

9. The decisions of the Academic Appeals Board and its justification are communicated in writing within five (5)
working/school days to the student, instructor of record, instructor’s dean, the Office of the Vice Provost, and the Office of
Student Conduct.

Any current student or faculty member of the Academic Appeals Board involved in an academic dishonesty or misconduct
must excuse him- or herself as a voting member in that hearing. The Alternate Chair will coordinate and preside over any
case in which the Board Chair is a party.

I. Student Appeal of the Final Grade to the Academic Appeals Board:

The following statements regarding appeals of a final grade are excerpted from the official University policy. For a detailed
copy of this policy and the procedure governing grade appeals (Policy and Procedure Letter 2-016, entitled “Appeal of Final
Grade Not Involving Allegation of Dishonesty or Misconduct”) and/or for assistance with the filing of an appeal, contact the
Office of the Vice Provost.

1. It is the responsibility of the faculty members of Oklahoma State University Institute of Technology to communicate to
students early in the term a clear statement of the grading practices and procedures that will be used to determine the
student’s final grade. If a student believes those practices and procedures were not consistently and accurately followed
when the faculty member determined the student’s final grade, the student shall have the right to appeal the case to the
Academic Appeals Board within four months after the grade was assigned, or six weeks after the student begins a new
semester, whichever comes first.

2. In hearing a case, the Academic Appeals Board shall base its decision of changing or not changing the assigned grade
solely upon whether the grade was assigned fairly within the grading system adopted by the faculty member. In all other

instances, the case will be referred back to the school level for resolution.

3. The Academic Appeals Board has the authority to instruct the Registrar to change a final course grade.



Xl. Conduct Rights and Obligations of Student Clubs and Organizations

As individual students are asked to uphold certain expectations, organizations and their officers are under obligation to
the University and larger community to maintain high standards of ethics and conduct. This includes proper main-
tenance of financial records and sponsorship of events and activities that uphold the standards of the University. Any
activities that encourage the improper conduct of student members which violate the prohibitions contained within the
Student Rights and Responsibilities Governing Student Behavior may cause the charter of the organization to come

under judicial review by the Director of Student Life.

A. Benefits Afforded Student Recognized and Registered Clubs/Organizations

Recognized clubs are clubs with 4 to 9 members and have the following privileges:

e Within limits, use of the OSUIT name in connection with club/organization sponsored programs and activities.

e Scheduling available university-owned areas and/or facilities for club/organization meetings and sponsored
activities.

e Promotion of your club/organization and its officers in campus publications where other registered clubs/organi-
zations are listed.

¢ Announcement of club/organization sponsored programs and activities in the OSUIT newsletters.

e Recruitment of members during enrollment along with other recognized campus clubs/organizations.

e List club/organization information on OSUIT student club/organization directories, located in Covelle Hall and the
Student Union.

¢ Participate in the monthly Round Table informational meetings.

e May schedule field trips as funding allows.

e Request Start-Up funding not to exceed $900 ($100 for each member) from the Director of Student Life and to be
approved by the Dean of Students. After existing as a Recognized student club/organization for a period of two
(2) years, clubs may request funding from the student fee allocation committee.

e Sponsors of the club/organization may participate in the Advisor Incentive Program during the fall and spring
semesters.

Registered clubs are clubs with 10 or more members and have the following privileges:

e Within limits, use of the OSUIT name in connection with club/organization sponsored programs and activities

e Scheduling available university-owned areas and/or facilities for club/organization meetings and sponsored ac-
tivities

e Promotion of your club/organization and its officers in campus publications where other registered clubs/organi-
zations are listed

e Announcement of club/organization sponsored programs and activities in the OSUIT newsletters.

e Recruitment of members during enrollment along with other recognized campus clubs/organizations

e List club/organization information on OSUIT student club/organization directories, located in Covelle Hall and the
Student Union.

e Participate in the monthly Round Table informational meetings.

e May schedule field trips as funding allows.

¢ Request funding from the student fee allocation committee after existing as an active OSUIT student club/organ-
ization for a period of one (1) year.

e Sponsors of the club/organization may participate in the Advisor Incentive Program during the fall and spring
semesters.

To register your club/organization or update/revise an existing registration form, go to the website https://osuit.edu/stu-
dent-life/forms.php and complete the Club Registration Form and submit the completed form via email or fax to the
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Student Life office.

Each recognized and registered club must file a new Registration Form and Roster of Members form every year by the
end of September. Any club that fails to file both forms will become an inactive club. The status of the club can be
changed to active by filing both forms.

B. Obligations of Student Clubs/Organizations

1. Required Information: Each student club/organization is required to submit the following information to the Office of
Student Life at the beginning of each fall semester or when new officers are elected.

a. name, address, and telephone number of each officer;

b. name of the organization’s faculty/staff advisor;

c. time and place of regularly scheduled meetings;

d. the purpose of the organization.

Changes during the school year need to be reported promptly.

2. Participation: All clubs/organizations will be represented at the monthly Round Table Luncheon.

3. Advisors: All clubs/organizations must have an advisor who is a full-time faculty or staff member. Exceptions to this
rule may be granted by the Office of Student Life. Sponsors are ultimately held accountable for actions taken by the
club/organization. Advisors responsibilities include:

a. attending group meetings and sponsored activities;

b. assisting in program and/or project development;

c. serving as a resource to the club/organization with regard to University Policy and procedures;

d. advising the club/organization on financial matters.

e. serving as the point of contact between the club/organization and Student Life.

4. Financial Obligation: All funds of recognized clubs/organizations must be kept on deposit with the University. All
funds must be deposited with the Bursar within 24 hours of receipt. Funds of clubs/organizations may not be used to
purchase alcohol or beer.

5. Meetings: It is the responsibility of the student club/organization to schedule its meetings and activities in
accordance with the policies of the University, campus, student activities, and the building being scheduled. All student
club/organization activities shall be properly organized and supervised. All student activities must be approved through
the Student Life Office. Copies of approved Campus Activity Requests will be forwarded to the appropriate offices.

To assure sponsored activities meet all requirements, the following procedures must be observed:

a. Authorized student club/organizations planning an entertainment activity, project, or activities for raising funds must
complete and submit a Campus Activity Request to the Student Life Office for approval prior to advertising, scheduling,
making commitments, or related arrangements. Activity requests should be approved seven days prior to the activity
and should be announced in Student Life activity announcements during the week of the event.

b. The sponsor is to assist the student group in completion of Campus Activity Request forms and will be responsible
for arrangements and supervision of the activities. All school activities sponsored by a campus club should have two
faculty and/or staff members as chaperons. For club recreational activities off-campus, the number of chaperons
assigned, in addition to sponsor(s), shall be at the discretion of the Director of Student Life and Dean of the School.

c. Non-student visitors and guests under the age of 18 are not permitted to attend or participate in club events or activi-
ties, unless prior approval from the Director of Student Life is obtained and all OSUIT Minors of Campus policy require-
ments are fulfilled.



6. Poster and Posting Regulations: Distribution of handbills, pamphlets, flyers, etc., is a privilege granted only to
students of recognized clubs/organizations. All such literature must bear the name of the club/organization on the front
page of the material distributed and be approved by the Office of Student Life. Such material may be distributed only in
those areas designated as distribution areas by the Office of Student Life or Residential Life, as appropriate. A copy of
the literature to be distributed must be filed in the Office of Student Life. Special permission may be granted to other
groups by the Student Life Office for distribution only on designated public boards. (See Section XllI, E, “Distribution of
Literature” for more details.)

7. Production of Club Items and Apparel: Student clubs may wish to produce items such as, but not limited to, T-shirts,
caps, mugs, towels, notebooks, banners, or clothing. Any item bearing the University name, logo, and/or club name
must be approved through the Student Life Office. A full design layout of the item(s) to be produced must be submitted

to the Student Life Office for approval prior to purchase.

C. Student Clubs/Organizations Misconduct

It is not possible to list every potential situation which might result in a determination that a student club/organization
has violated the policies of the University. Advisor/students violating University Policy will be referred to a Hearing
Officer. If it is found more likely than not that advisors/students were in violation of University Policy while representing
their club/organization, the Director of Student Life will make a determination regarding the club/organization’s status
which could result in probation or suspension of the registration as a recognized club/organization by the University.

Any appeals of the decision made by the Director of Student Life shall be made to the Dean of Students.

D. Code of Ethics for Student Clubs/Organizations

1. Relationship of student club/organizations to the University: Registration of a club/organization does not mean that
the University supports or adheres to/by registered student groups. Responsibility for any action which violates federal,
state, or local laws or University regulations is assumed by the individual groups, their officers and members.

2. Introduction of Code of Ethics: The extension of privileges by the University as detailed in this document requires
registered student clubs/organizations to conduct their organizations and activities as responsible bodies in their
relationships with their members, other students, the community and the University. Clubs/organizations and their
members are subject to being governed and sanctioned by the same rules and regulations established for individual
students. In addition to statutory obligations, this Code of Ethics has been established for the students by the students
as a set of guidelines for all registered student club/organizations. Each registered student club/organization is
encouraged to adopt and abide by this Code of Ethics.

3. Specific Standards of Ethics:

a. Academic: In accordance with the larger mission of the University, the Code of Ethics encourages a portion of a
club’s/organization’s activities reflect a conscious effort to enrich each member’s academic development.

b. Character Development: The moral conduct and personal behavior of each member affects the organization’s
image. This makes it important for the individual to act at all times with self-respect and integrity. University policy
prohibits students from cheating, using alcohol on campus, providing fraudulent information, or in any way
misrepresenting themselves in interactions with the campus or larger communities.

c. Community Relations: Supportive, communicative and positive relations with the community will result in mutual
benefit. The impression made by a club/organization on the community reflects upon the University as a whole. All
organizational members will conduct themselves so as to support a positive relationship with the community.

d. Financial Management: Members shall handle both institutional and private funds judiciously, recognizing the annual



transfer of debt responsibility. Members shall not incur debts (either individually or in the name of the organization)
which result in organizational disability.

e. Health and Safety: Members shall take basic precautionary measures to ensure individual and group safety. An
appropriate program would encompass a concern for mental, emotional and physical well-being.

f. Leadership Development: The continuing existence of the organization requires a regular succession of effective
leaders. An appropriate program would provide for the development of the members’ leadership skills for future
positions of service and authority.

g. Legal Responsibility: Each club’s/organization’s members have a responsibility to know and uphold all relevant
federal, state, and local laws and University policies. Student clubs/organizations should be knowledgeable of and
comply with the expectations set forth by the University for individual students and student clubs/organizations.

h. Multi-Cultural Sensitivity: Both the University community and the larger society are diverse, with persons from
differing ethnic and cultural backgrounds. Clubs/organizations must recognize and respect the cultural heritage of
others. Compliance with the Oklahoma State University Equal Educational Opportunity Policy is required. Guidance
regarding the interpretation and implementation of this policy is always available at the Student Life Office, or the Vice

Provost’'s Office.

E. Obtaining Registration as a Student Club/Organization

Registration entitles your club/organization to certain privileges, assists the Student Life Office in its advisory
responsibilities to your club/organization, provides resources and needed information, and furnishes potential new
members with a point of contact to your club/organization. To obtain registration as an OSU Institute of Technology
student club/organization, your group must complete the following three (3) steps:

1. Have an accepted Petition for Recognition Form on file in the Student Life Office

a. meet with the intended sponsor and Director of Student Life prior to beginning the process of petitioning;

b. complete the Petition for Recognition Form which should be filled out by the intended sponsor and include the
following information:

i. name of group;

ii. purpose of group;

iii. objectives of group;

iv. state if your group will duplicate the function of any existing club/organization on campus;

v. state if the need and desire of students will be sufficient to maintain a strong organization by registering as either
Recognized (less than 10 charter members) or Registered (ten or more charter members) club/organization;

vi. signature of intended sponsor and intended sponsor’s division chair, department head or supervisor acknowledging
that he/she is aware of the responsibilities and requirements of sponsoring a student club/organization on the OSU
Institute of Technology campus.

2. Have an approved Constitution and By-Laws on file in the Student Life Office

a. draft the constitution and by-laws using the following outline:

i. the purpose of the group;

ii. methods of electing/selecting officers and members;

iii. role of the officers;

iv. goals and how they will be met (committees, funding, etc.);

v. anti-discriminatory clause within the membership section of your group’s constitution.

b. Constitutions and by-laws are approved by the Director of Student Life and the Dean of Students.



c. All student clubs/organizations are required to update/revise their constitution and by-laws a minimum of one time
every three years and submit a copy to the Student Life Office.

3. Have a current/updated club/organization Registration Form on file in the Student Life Office

XIl. Residential Life Rights and Responsibilities

Oklahoma State University Institute of Technology reserves the right to assign men and women students to rooms in the
residence halls according to availability. New housing units must be filled first. The following guidelines are current OSU
Institute of Technology procedures and are subject to change as conditions warrant.

Residents should refer to the Resident Handbook for all housing rules and regulations.

A. First year

OSU Institute of Technology Students

All first year OSU Institute of Technology students are required to live in residence halls. Exceptions can be made for one of
the following reasons: being married, having a child/dependent, being 21 years of age or older, living with parents or legal
guardian in Okmulgee or graduated high school within 50 drivable miles from OSU Institute of Technology, or have already
lived on OSU Institute of Technology campus two consecutive semesters. Exceptions must be requested in writing, and
approved by the exceptions committee. If campus housing is not available, permission may be granted to live off campus
for a specified time with the understanding that the student will return to live on campus when campus housing becomes
available.

B. Residence Hall Guests
Residents are allowed to have guests (non-resident students and non-students) in their room/suite provided they adhere to
the following procedures:

1. Non-student guests under the age of 18 are not allowed in the Residence Halls.

2. Overnight guests are allowed with prior approval from the Director of Residential Life. $5.00 per night will be assessed.
3. Weekday visitation begins at 10:00 a.m. and ends at 12 a.m. (midnight). Weekend visitation begins at 10:00 a.m. and
ends at 2:00 a.m. Guests are only allowed in the residence halls during set visitation hours.

4. Residents are responsible for their guests at all times. Guests must observe the same rules and regulations as their
host/hostess.

Xlll. Other University Policies

A. Student Mailing Address

All students are responsible for keeping the University informed of their current local mailing address. If a residence has not
been established at the time of enroliment or if the student changes addresses during the semester, a change of address
form must be completed in the Registrar’s Office.

B. Definition of Fund Raising and Sales Solicitation
For the purpose of this document, the terms “fund raising” and “solicitation of funds” will mean the solicitation of donations,
the charging of admission, or the selling of products and services.

C. Solicitation on Campus

No sales or solicitation may be conducted if such is in competition with products or services offered in the Student Union or
in conflict with the covenants of the University bond requirements. Bond indentures or buildings financed with self-
liquidating bonds pledge all revenues collected in the building to be deposited with the official depository or accounted for
by the University administration; therefore, close supervision of sales must be maintained. Normally, solicitation can be
divided in to the following categories.

1. Student Clubs and Organizations will adhere to the following:



a. Secure permission from the Office of Student Life.

b. Secure permission from the School Dean or Department Leaders affected by the sale if appropriate. All solicitation in
University recognized housing must have primary approval of the Director for Residential Life.

c. Sales solicitation to more than one campus group or residence must have the approval of all student groups and School
Dean or Unit Leaders which are affected by the sale. The scheduling of space will be determined by the Office of Student
Life.

2. Private Enterprise: No private enterprise will be permitted to solicit business on grounds, in academic buildings, or in the
University Physical Plant service facilities.

Special permission may be granted for sales and solicitation from tables in approved non-academic public spaces. A rental
fee may be assessed by Student Life. Door-to-door sales to students’ rooms are not permitted; however, deliveries may be
made to rooms.

D. Charitable Fund Drives on Campus

Solicitation of funds for charitable purposes wherein such solicitation involves the personnel of one School must be cleared
in advance by the School Dean. Solicitation involving the residence halls must be cleared in advance by the Director of
Residential Life. Solicitation involving broader segments of the student body must be cleared with the Dean of Students.

E. Distribution of Literature

Distribution of handbills, pamphlets, etc., is a privilege granted only to students of recognized and registered clubs and
organizations. All such literature must bear the name of the club or organization or responsible individual on the front page
of the material distributed. Such material may be distributed only in those areas designated as distribution areas by the
Office of Student Life or Residential Life, as appropriate. A copy of the literature to be distributed must be filed in the Office
of Student Life. Special permission may be granted to other groups by the Office of Student Life for distribution only on
designated public boards.

Once approved, the Office of Student Life will stamp the approved information with a special permit stamp. Any materials
posted without the special permit stamp will be removed.

Sponsoring groups must remove all posted information after the advertised event. Flyers, posters, signs, etc. without a
special permit stamp, those left after the expiration date, or those posted in an unauthorized area will be removed.

Information may not be posted on walls (interior or exterior), trees or shrubs, trash cans, elevators, or any other area other
than the areas specified as approved posting areas on campus. Any group or individual that does not follow the above
mentioned guidelines for posting information on campus will be in violation of University policy.

1. The privilege of distribution which is accorded to any free student publication shall be equally accorded to all free student
publications.

2. For buildings other than organized living units, the Director of Student Life shall determine, after consultation with the
administrative occupants, the places of distribution.

F. Use of Tobacco in Academic Facilities

OSUIT Policy #1-008, Tobacco Free Campus, prohibits the use of tobacco on all non-leased buildings and grounds
owned or under the control of OSUIT. Smoking and the use of all tobacco products is prohibited on the OSUIT
campus and in parked and moving vehicles while on grounds owned or under the control of OSUIT. If a vehicle is on
university property, then the OSUIT Tobacco Free policy applies.

Tobacco use includes, but is not limited to, the carrying by a person of a lighted cigar, cigarette, pipe, or other lighted
smoking device, e-cigarettes, the use of smokeless tobacco including snuff, chewing tobacco, smokeless pouches, or
any other form of smokeless tobacco.



This policy applies to all students, faculty, staff and visitors.

G. Extracurricular Use of University Facilities, Areas, or Media for the Purpose of Expression

A goal of the faculty, students, administration, staff, and Board of Regents, is for Oklahoma State University Institute of
Technology to be a superior educational center for the preservation, transmission, and discovery of knowledge. The
University recognizes and protects free inquiry and free expression as indispensable components of the critical examination
of philosophies and ideas. Accordingly, the Board of Regents has adopted a policy statement governing the use of
University facilities, area, or media for the purpose of expression. A complete copy of this policy statement is annexed as
“‘Appendix A” to this document.

H. Sexual Harassment and Discrimination

Oklahoma State University Institute of Technology prohibits discriminatory practices in any of its academic offerings or
benefits or in employment situations based upon the gender of a person. Sexual harassment of faculty and staff is
prohibited in the workplace and in the recruitment, appointment, and advancement of employees; sexual harassment of
students is prohibited in and out of the classroom and in the evaluation of the students’ academic performance. It is also
policy of the University that accusations of sexual harassment, which are made without good cause, shall not be condoned.
It should be remembered that accusations of sexual harassment are indeed grievous and can have serious far-reaching
effects upon the careers and lives of individuals. This policy is equally applicable to faculty, staff and students. This policy is
in keeping with the spirit and intent of various federal guidelines, which address the issue of fair employment practices,
ethical standards and enforcement procedures. Grievance procedures consistent with the principles of due process have
been developed and implemented for faculty, students, and staff; the latter includes both administrative and professional
employees and classified staff. (Complaints and grievances concerning sex discrimination will be reviewed under the
appropriate grievance procedures for the accuser. Complaints and grievances concerning disciplinary action will be
reviewed under the appropriate grievance procedures for the person accused.) Grievance procedures for students (OSU
Institute of Technology Policy and Procedure Letter 4-007, entitled “Student Grievance Procedures”) and employees are
available in the Office of the Vice Provost, Student Life, or in the Office of Human Resources. Sexual misconduct policy and
procedures may be found in OSU Institute of Technology Policy and Procedure Letter 4-006, entitled “INTERIM TITLE IX -
SEXUAL MISCONDUCT POLICY” and in the Appendix page 34 of this document. Sexual harassment and misconduct
complaints against students should be filed with the Office of Student Conduct. Sexual harassment and misconduct
complaints against OSU Institute of Technology employees should be filed with the Office of Human Resources.

I. Other Student Discrimination Grievances

In addition to the prohibition of discrimination on the basis of gender (Section H, above) it is the policy of Oklahoma State
University Institute of Technology to provide equal opportunity to all students enrolled at the University without
discrimination because of race, age, status as a veteran, sexual orientation, national origin, religion, or qualified disability.
Oklahoma State University Institute of Technology students shall have available to them certain procedures for resolving
complaints and grievances regarding alleged illegal discrimination as well as alleged invidious, arbitrary, and/or capricious
acts of discrimination, which may arise in areas related to admission or treatment while enrolled at the institution and non-
academic complaints related to employees, campus living, and student life not otherwise covered by applicable University

policy.

All students enrolled at the University who have a non-gender discrimination complaint related to an area as previously
described that cannot be resolved informally between the parties involved will also have procedures for resolution of the
complaints and grievances.

Discrimination complaints against students will be filed with and administered by the Student Conduct Office and will be
resolved following due process procedures as described in Section IV (Disciplinary Responsibility) of Student Rights and
Responsibilities Governing Student Behavior. Discrimination complaints against OSU Institute of Technology faculty or
staff should be filed with the Office of Human Resources. The policy and procedures are available in the Office of Student
Conduct, the Office of Human Resources/Affirmative Action and at the Vice Provost Office.

These grievance procedures neither supersede nor take precedence over established University procedures of due



process for any and all matters related to Academic Appeals, Traffic Appeals, and Disciplinary Appeals.

J. Student Complaints Regarding Faculty or Non-faculty Staff

Students who believe that they have been unfairly treated by employees of the University have the right to seek redress
through specific procedural channels. Complaints about faculty will be filed with and administered by the Office of the Vice
Provost and complaints about conduct by non-faculty staff will be filed with and administered by the Office of the Vice
Provost as set forth in the OSU Institute of Technology Policy and Procedure. Academic grade appeals supervised by the
Office of the Vice Provost are required to be processed through the academic appeal process (see Section X, H., Student
Appeal of the Final Grade to the Academic Appeals Board). Copies of these policies may be found in the University library,
the Office of the Vice President for Academic Affairs, Office of Student Conduct, Office of Student Life, and the Office of
Human Resources/Affirmative Action. In appropriate circumstances, students may be assisted by any of these offices
regarding the understanding of their rights to seek an internal review of complaints.

K. Family Educational Rights and Privacy Act of 1974 (Buckley Amendment)

Oklahoma State University Institute of Technology provides students with all protection provided under the Family
Educational Rights and Privacy Act of 1974, as amended, also sometimes referred to as the “Buckley Amendments.” As
part of these policy statements, students have the right to file with the Registrar’s Office during the first two weeks of the fall
semester, written requests not to release directory information pertaining to them. Directory information will be released by
the Registrar until specific request by the student is received asking that the information not be released. A complete
statement of rights under these laws and the University’s declaration of what constitutes “directory information” can be
found in OSU Institute of Technology Policy and Procedure Letter 4-008, entitled “Buckley Amendment-Family Educational
Rights & Privacy Act” and Appendix E.

L. Equal Opportunity Policy

Oklahoma State University Institute of Technology, in compliance with Title VI and VIl of the Civil Rights Act of 1964,
Executive Order 11246 as amended, title IX of Education Amendments of 1974 (Higher Education Act), the Americans with
Disabilities Act of 1990, and other federal laws and regulations, does not discriminate on the basis of race, color, national
origin, sex, age, religion, disability, or status as a veteran in any of its policies, practices, or procedures. This includes but is
not limited to admissions, employment, financial aid, and student services.

M. Avoidance and Control of Serious Communicable Diseases on Campus

Oklahoma State University Institute of Technology is concerned for the health, welfare, and safety of students and
employees of the University. An important element of the governing policy for the Institution is the prevention and control of
serious communicable diseases on campus and for the protection of the confidentiality of persons who may be infected
with communicable or infectious diseases. A copy of the University’s policy on avoidance and control of serious infectious
and communicable diseases may be found at “Appendix F” annexed to this document.

Beginning with the fall semester 2004, Oklahoma state law requires that all new students who attend Oklahoma colleges
and universities for the first time provide proof of immunization for certain diseases. If you cannot verify your immunizations
you will need to be re-immunized. Medical, religious and personal exemptions are allowed by law and such requests must
be in writing using the OSU Institute of Technology Certificate of Exemption form available at the Campus Health Services
Office or online at www.osuit.edu/campus_community/campus_health/.

Section 3243 of Oklahoma Statute Title 70 requires all new students that live in on-campus housing to comply with one of
the following options:

* Option A: Be immunized for meningococcal disease. (copy of immunization records not required)

« Option B: After having reviewed information about meningitis provided by OSU Institute of Technology, decline the
vaccination based on medical, religious, or personal objection.

These choices will be provided by the OSU Institute of Technology Residential Life Office and must be completed prior to
moving into campus housing.

N. Drug Free School and Workplace Programs



Oklahoma State University Institute of Technology complies with the provisions of federal Drug Free Workplace Act of 1989
and Drug Free School and Communities Act Amendments of 1990. University policies adopted to implement these federal
requirements provide for the possibility of serious disciplinary action in the event of alcohol abuse or illicit drug use on
campus or in connection with University functions, or for mandatory referral to approved rehabilitation, assistance
programs. Copies of the University’s policy statements are annexed to this document as “Appendix G” (Drug Free
Workplace Act) and “Appendix H” (Drug Free Schools and Communities Act Amendments).

O. Financial Aid Policies and Procedures

Oklahoma State University Institute of Technology complies with all federal laws and administrative regulations concerning
the availability and disbursal of financial aid. A synopsis of the University policies and procedures affecting financial aid is
annexed to this document as “Appendix I”.

Appendices

A. Extracurricular Use of University Facilities, Areas or Media for the Purpose of Expression

I. Philosophy and Scope
A. Philosophy
A goal of the faculty, students, administration, staff, and Board of Regents, is for Oklahoma State University Institute of
Technology to be a superior educational center for the preservation, transmission, and discovery of knowledge. The wide variety
of extracurricular activities at Oklahoma State University Institute of Technology represents one way this goal is achieved.
Therefore, these activities are an integral part of the total educational mission of the University.

In fulfilling this mission, the University must recognize and protect free inquiry and free expression as indispensable components
of the critical examination of philosophies and ideas. Given the unique mission of educational institutions in a democratic society,
this inquiry should be more open and vigorous, and should consequently have greater protection than in society at large, provided
that such inquiry does not infringe upon the rights of others. Commitment to free inquiry and expression creates a strong
presumption against prohibition of expression based upon its content. This philosophy is intended to apply to all forms of
expression occurring at the University and any uncertainty regarding the application or operation of this policy statement shall be
resolved in a manner consistent with this philosophy.

B. Scope
1. This policy statement shall be applicable only to the extracurricular use of any University-controlled facility, area, or medium
used as a forum generally open to members of the University community and others for the purpose of expression.

2. Any University policy providing for condition or limitations on extracurricular expression shall be consistent with the Principles

and Standards stated in Section II.

3. The Procedural Standards in Section III apply only to scheduling the extracurricular use of University-controlled facilities or
areas for the purpose of expression.

4. Any questions regarding the applicability of this policy statement shall be resolved with University Legal Counsel, and its
decision in this regard shall be final.

Il. Principles and Standards

A. In General

1. The freedoms of expression and assembly as guaranteed by the first and fourteenth amendments of the United States
Constitution shall be enjoyed by all members of the academic community. Free discussion of subjects of either controversial or
noncontroversial nature, even when they are considered to be offensive or in poor taste, shall not be curtailed.

2. Although our Constitution establishes a sweeping commitment to these freedoms, it is well recognized that there is no absolute
right to assemble, or to receive or present expression. As described below, permissible limitations include only those based on
reasonable time, place or manner requirements and, in extremely rare circumstances, those based on content.

3. The fact that certain content-based limitations on expression have been established as legally permissible does not create an
obligation or responsibility on the University or any of its officials or employees to exercise any form of limitation or control of
expression. Rather, because of its educational mission, it is the responsibility of the University and its officials to actively



encourage free and open inquiry by avoiding and resisting limitations of expression.

B. Time, Place or Manner Considerations

1. Expression may be limited or restricted with respect to time, place or manner only as provided for in this policy statement and
other related statements of policy such as the statement of Student Rights and Responsibilities Governing Student Behavior. Such
limitations shall be narrowly tailored to serve a significant interest (such as avoiding disruption of regular classes, avoiding the
scheduling of two events at the same time in the same facility, and the protection of the public order) and to assure compliance
with applicable local, state and federal laws. Any limitations must be both reasonable and content-neutral, the latter term meaning
that they shall be applied without regard to the content of the expression or the purpose of the assembly.

2. Limitations may include requiring (a) scheduling and planning with the appropriate authorized designee for facilities, (b)
restricting or prohibiting the use of certain areas, (c) limiting certain forms of expression in specific areas, and (d) reimbursing the
University any cost associated with the use of a facility, area, or medium.

C. Content Considerations

1. The First Amendment of the Constitution protects and guarantees freedom of speech by prohibiting any law which would serve
to deny or limit expression. Through the Fourteenth Amendment, this prohibition is extended to all actions of state government,
including those of publicly- supported universities. Accordingly, expression may not be denied or limited, based upon content,
unless it is determined in a state or federal court proceeding that such speech or expression is not protected by the Constitution.

2. Denials or limitations of expression based upon content are not required by the Constitution or any law. Indeed, such content-
based regulation is presumed to be Constitutionally invalid by the United States Supreme Court. Accordingly, in determining
whether to deny or limit expression based on its content, the University should be guided by its commitment to the educational
mission of the institution.

D. Disclaimer Regarding Expression

1. Given the wide diversity of expression that occurs at higher education institutions, the use of any University-controlled facility,
area, or medium for any expression shall not constitute or suggest endorsement of the content of that expression, or any proponent
thereof, by the Board of Regents, the University, its administration, staff, faculty, student body, or any individual member of these
constituencies.

2. Presenters of expression shall assume full responsibility for any violation of law they commit while on University property.

lll. Procedural Standards for Scheduling University Areas or Facilities for Extracurricular Expression

A. Requests for the Use of a Scheduled University Facility or Area

1. The extracurricular use of any scheduled University-controlled area for the purpose of expression should be preceded by a
request made to an authorized designee. The extracurricular use of any scheduled University-controlled facility for the purpose of
expression shall be preceded by a request made to an authorized designee. A request shall contain the name of the requestor and
how he/she can be contacted; the proposed date, time, and location for the contemplated activity; the expected size of the audience;
the topic(s) or subject(s) to be addressed; and any other information which may be necessary to accommodate the needs associated
with the activity.

2. The request should be made as far in advance as possible to provide for adequate review and orderly scheduling of facilities or
areas. The amount of time required for review of a request will vary depending on the nature of the request. Barring extraordinary
circumstances (e.g. extensive safety and security arrangements, review by the Campus Review Committee, and/or a court), review
should normally be completed within a few hours or days. If the authorized designee determines that additional time is required for
review, he/she should ask the requestor to specify the latest date by which a final response is necessary. This date is important so
that the total review and decision process may be completed in sufficient time to allow the requestor to make final arrangements
for the proposed expression in the event the request is granted.

3. As promptly as possible, but not later than six working days from the receipt of a request, the authorized designee must take one
of the following actions:

a. Grant the request. This will be the routine action taken on the vast majority of requests. The authorized designee should work
with the requestor in preparing or revising a request so that it may be granted. If the authorized designee has any questions about
whether to grant the request, he/she should consult with his/her administrative supervisor(s) and the Dean of Students. When a
request has been granted, such action shall be final and the requestor shall be promptly notified.

b. Ask the Dean of Students for a specific additional period of time to continue review of the request. An extension of time will be
granted only if it is warranted and will permit a final response on the request to be reached in time to allow the requestor to carry
out final arrangements for the proposed expression in the event the request is granted. The authorized designee shall promptly



notify the requestor that a request for an additional period of time has been submitted. The Dean of Students shall promptly notify
the requestor and the authorized designee of his/her decision.

c. Deny the request because it was not submitted in a timely manner. The authorized designee should take this action only if he/she
can document that the time between the filing of the request and the date by which a final response is necessary is so short that
adequate review and action cannot be reasonably completed by the University [See Section III (B)];

d. Deny or limit the request based on time, place or manner considerations [See Section III (B)];

e. Recommend that the request be denied or limited based on content considerations [See Section III (C)];

The authorized designee must take one of the above actions within six working days of submission of the request. For the purpose
of calculating the expiration of time deadlines specified in this policy statement, weekends, official University holidays, and the
day that a request, recommendation, or report is received are not counted. For example, if a request is received on Monday, the
authorized designee must take one of the specified actions no later than Tuesday of the following week in order to meet the six-day
deadline.

4. No final arrangements or advertising shall be made for the proposed expression prior to the granting of the request for the use of
the facility.

B. Limitations Based Upon Time, Place or Manner Considerations

1. If a request is denied or limited based on time, place or manner considerations, or for failure to submit a timely request, the
requestor shall be promptly informed of such decision. A written statement of the reasons for the denial or limitations shall be
provided upon request.

2. The requestor may appeal denials or limitations by filing a written statement with the chairperson of the Campus Review
Committee. The statement shall set forth the reason(s) for appealing the denial or limitation. The Committee shall hear all appeals
and render a final decision no later than five working days from the filing of the appeal. Although the Committee may, if
necessary, take the full five days to render a decision, it should make every reasonable effort to reach its decision in time to allow
the requestor to carry out final arrangements for the proposed expression in the event the Committee reverses the authorized
designee and grants the request.

C. Denials or Limitations Based Upon Content Considerations

1. An authorized designee may recommend that a request be denied or limited on the basis of content only if it is determined, after
appropriate inquiry (including consultation with University Legal Counsel), that the proposed expression is unprotected. In
determining whether to make such a recommendation, full and adequate consideration should be given to the educational mission
of the University and specifically the responsibility of the University and its officials to actively encourage free and open inquiry
by avoiding and resisting limitations of expression. Any such recommendation, and the reasons upon which it is based, shall be
stated in writing and delivered to the offices of the chairperson of the Campus Review Committee, and the University President no
later than six working days from the submission of the request. If the authorized designee has been granted additional time for
review under Section III (A) (3) (b), such recommendations shall be delivered no later than the last day of the extension period.
The authorized designee shall also inform the requestor of the recommendation within the same time period and make
arrangements for him/her to receive a copy of the written report and this policy statement.

2. Upon receipt of the recommendation the chairperson shall convene the Committee for the purpose of a hearing. At this hearing,
the authorized designee shall have the burden of establishing that the proposed expression is unprotected. The requestor shall have
the right to appear at the hearing to present oral and written arguments against the recommendation. The extent to which the
authorized designee was guided by the educational mission of the University in arriving at his/her recommendation shall be a
relevant and appropriate inquiry at this hearing. The Committee shall approve or disapprove the recommendation and report its
action to the University President and the requestor no later than five working days from the receipt of the recommendation.
Although the Committee may, if necessary, take the full five days to render its decision, it should make every reasonable effort to
reach a decision in time to allow the requestor to carry out final arrangements for the proposed expression in the event the
University President ultimately decides to grant the request.

3. No later than three working days from notification by the Campus Review Committee of its decision, the University President
shall take one of the following actions:

a. Disapprove the recommendation of the authorized designee and direct him/her to grant the request; or

b. Approve the recommendation of the authorized designee and initiate a proceeding in state or federal court to determine the
validity of the recommended denial or limitation.

The University President shall also inform the authorized designee, the chairperson of the Campus Review Committee, and the
requestor of his/her action within this same period of time. If the University President approves the recommendation, but fails to



initiate a hearing proceeding within the three-day period, the request shall be deemed granted.

4. If the Campus Review Committee determines that the recommended denial or limitation would not be valid, then the request
shall be granted. Alternatively, a determination that the recommendation is valid shall result in the request being denied or limited.
D. Disclaimers

At a meeting or event where the expression is to occur the user shall publicly make or post a statement to the effect that the views
or opinions stated within the context of the expression do not necessarily reflect the views of the Board of Regents, the University,
its administration, staff, faculty, student body, or any individual member of these constituencies. Alternatively, such a statement
may be included in advertisements for the meeting or event.

E. Outside Organizations or Individuals

Organizations or individuals not affiliated or connected with the University shall contact the authorized designee for the purpose
of requesting the use of any University facility or area. Such requests shall be governed by this policy and other relevant
regulations.

IV. Definitions

A. Authorized Designee

The person or persons who have the authority to schedule the use of a particular campus facility or area.

B. Expression

Any communication, discussion, acquisition, manifestation, representation or indication, whether clear or unclear, ambiguous or
unambiguous, of attitudes, information, ideas, beliefs, opinions or ideas on any subject by any student, faculty or other member of
the academic community, outside speaker or act, process or instance of representation in any media. The media of expression may
include, but shall not be limited to speech, publications, literature or documents, art, cinema, theater or music, electronic
emissions, audio or visual recordings in any medium or media, or recordings in any medium or media that combine audible, visible
or other sensory expression, whether expressed, transmitted, presented or sponsored individually or by a group.

C. Campus Review Committee

1. Composition: The committee shall be composed of the: Vice Provost, Vice President of Student Affairs, Director of Marketing
and Communications, and the Dean of Students serves as Chairperson. Three members of the Committee shall constitute a
quorum. When appropriate, the Committee shall be provided administrative assistance and the services of the University’s Legal
Counsel.

2. Duties: The Committee shall convene and conduct hearings in accordance with the Procedural Standards stated in Appendix A,
Section III, and Appendix E (3.06). In the conduct of such hearings, the Committee shall have access to any information relevant
to the issue involved and shall permit the parties to provide related additional information and oral testimony.

The Committee shall also be responsible for resolving issues concerning the applicability of this policy and to recommend
compliance with the Principles and Standards stated in Section II.

D. Extracurricular
All activities outside the University’s instruction, research, extension and related academic functions.

E. Unprotected Speech

The following are currently recognized by the United States Supreme Court as categories of speech or expression which are
unprotected and can be barred or limited:

1. Clear and Present Danger

Preparing a group for imminent lawless action, and steeling it to such action, as opposed to the abstract teaching of the moral
propriety or even moral necessity for a resort to force and violence; AND there must not only be advocacy to action, but also a
reasonable apprehension of imminent danger to the essential functions and purposes of the University. Such imminent lawless
action shall include the following:

1. The violent overthrow of the government of the United States, the State of Oklahoma, or any political subdivision thereof;
ii. The willful damage or destruction, or seizure and subversion, of the institution’s buildings or other property;

iii. The forcible disruption of, or interference with, the institution’s regularly scheduled classes or other educational functions;
iv. The physical harm, coercion, intimidation, or other invasion of lawful rights of the Board of Regents, institutional officials,
faculty members, staff members or students; or

v. Other campus disorder of violent nature.



2. Fighting Words - Words which by their very utterance inflict injury or are likely to incite an immediate breach of the peace.
Personally abusive words that, when spoken to ordinary persons, are inherently likely to incite immediate physical retaliation.
3. Obscenity - A description or depiction of sexual conduct that taken as a whole, by the average person, applying contemporary
community standards (The “community” shall be comprised of the faculty, staff and students of Oklahoma State University
Institute of Technology):

1. appeals to the prurient interests;

ii. portrays sex in a clearly offensive way; and

iil. using a reasonable person standard, rather than the contemporary community standard, does not have serious literary, artistic,
political or scientific value.

V. Enabling clause

This policy shall become effective upon approval by the Board of Regents for the Oklahoma Agricultural and Mechanical
Universities, and insofar as Oklahoma State University Institute of Technology is concerned, supersedes the speaker’s policy
adopted by the Board on December 12, 1970. In accordance with Article I of the Rules and Regulations of the Board adopted on
October 13, 1967, the University President has full authority to administer the provisions of this policy statement.

2. Policy Guidelines

2.01 Definition - The Equal Employment Opportunity Commission’s guidelines on discrimination because of sex defines sexual
harassment as follows (For the purpose of this policy definition academic situations are incorporated). Unwelcome sexual
advances, request for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when:
a. submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment or
academic standing; or,

b. submission to or rejection of such conduct by an individual is used as the basis for employment decisions or academic
decisions affecting such individual; or

c. such conduct has the purpose or effect of unreasonably interfering with an individual’s work or academic performance or
creating an intimidating, hostile, or offensive working/academic environment.

See Appendix A, Equal Employment Opportunity Commission, 29 CFR part 1604 following this section.

2.02 Regulations

a. It shall be a violation of University policy for faculty, staff and/or students to engage in sexual harassment as defined in Section
2.01.

b. It is a violation of University policy for anyone to seek advancement, gain, improved academic standing or consideration in
return for sexual favors.

c. Any allegation of sexual harassment which is made without good cause is a violation of University policy.

d. It is a violation of University policy for faculty, staff and/or students to initiate any action as a reprisal against a faculty or staff
member or student for reporting sexual harassment.

e. Whenever there is a demonstrated instance of sexual harassment, or reprisal for reporting same, prompt and corrective action
shall be taken. Failure to take appropriate actions is against University policy.

2.03 Procedures

a. Persons who have a complaint alleging sexual harassment should state their complaint through normal administrative
channels. Individual administrators empowered to receive complaints shall include the Dean of Students and the Director of
Human Resources.

b. This policy will be published in the Faculty Handbook, the Student Rights and Responsibilities Governing Student Behavior
document, and the OSU Institute of Technology Policy and Procedure Letters.

c. This policy will be administered through the grievance procedures for employees and students respectively.

Approved by Board of Regents June 25, 1982

Appendix A

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION

29 CFR Part 1604

DISCRIMINATION BECAUSE OF SEX UNDER TITLE VII OF THE CIVIL RIGHTS ACT



OF 1964, AS AMENDED; ADOPTION OF FINAL INTERPRETIVE GUIDELINES

AGENCY: Equal Employment Opportunity Commission.

ACTION: Final Amendment to Guidelines on Discrimination Because of Sex.

SUMMARY: On April 11, 1980, the Equal Employment Opportunity Commission published the Interim Guidelines on Sexual
Harassment as an amendment to the Guidelines on Discrimination Because of Sex, 29 CFR part 1604.11, 45 FR 25024. This
amendment will re-affirm that sexual harassment is an unlawful employment practice. The EEOC received public comments for
60 days subsequent to the date of publication of the Interim Guidelines. As a result of the comments and the analysis of them,
these Final Guidelines were drafted.

EFFECTIVE DATE: November 10, 1980.

FOR FURTHER INFORMATION, CONTACT: Office of Policy Implementation, Equal Employment Opportunity Commission, 2401 E
Street, NW, Washington, D.C. 20506, (202) 634-7060.

(Supplementary information concerning comments received on the interim guidelines, and relevant case law is omitted.)
Accordingly, 29 CFR Chapter XIV, Part 1604 is amended by adding § 1604.11 to read as follows:

PART 1604-GUIDELINES ON DISCRIMINATION BECAUSE OF SEX

§ 1604.11 Sexual Harassment.

a. Harassment on the basis of sex is a violation of Sec. 703 of Title VII.7 Unwelcome sexual advances, request for sexual favors,
and other verbal or physical conduct of a sexual nature constitute sexual harassment when (1) submission to such conduct is
made either explicitly or implicitly a term or condition of an individual’s employment, (2) submission to or rejection of such
conduct by anindividual is used as the basis for employment decisions affecting such individual, or (3) such conduct has the
purpose or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile, or
offensive working environment.

b. In determining whether alleged conduct constitutes sexual harassment, the commission will look at the record as a whole and
at the totality of the circumstances, such as the nature of the sexual advances and the context in which the alleged incidents
occurred. The determination of the legality of a particular action will be made from the facts, on a case-by-case basis.

c. Applying general Title VII principles, an employer, employment agency, joint apprenticeship committee or labor organization
(hereinafter collectively referred to as “employer”) is responsible for its acts and those of its agents and supervisory employees
with respect to sexual harassment regardless of whether the specific acts complained of were authorized or even forbidden by
the employer and regardless of whether the employer knew or should have known of their occurrence. The Commission will
examine the circumstances of the particular employment relationship and the job function performed by the individual in
determining whether an individual acts in either a supervisory or agency capacity.

d. With respect to conduct between fellow employees, an employer is responsible for acts of sexual harassment in the workplace
where the employer (or its agents or supervisory employees) know or should have known of the conduct, unless it can show that
it took immediate and appropriate corrective action.

e. An employer may also be responsible for the acts of non-employees, with respect to sexual harassment of employees in the
workplace, where the employer (or its agents or supervisory employees) knows or should have known of the conduct and fails to
take immediate and appropriate corrective action. In reviewing these cases the Commission will consider the extent of the
employer’s control and any other legal responsibility which the employer may have with respect to the conduct of such non-
employees.

f. Prevention is the best tool for the elimination of sexual harassment. An employer should take all steps necessary to prevent
sexual harassment from occurring, such as affirmatively raising the subject, expressing strong disapproval, developing
appropriate sanctions, informing employees of their right to raise and how to raise the issue of harassment under Title VII, and
developing methods to sensitize all concerned.

g. Other related practices: Where employment opportunities or benefits are granted because of an individual’s submission to the
employer’s sexual advances or requests for sexual favors, the employer may be held liable for unlawful sex discrimination against
other persons who were qualified for but denied that employment opportunity or benefit.

(Title VII, Pub. L. 88-352, 78 Stat. 253 (42 U.S.C. 2000e et sez.) (FR Doc. 80-34981 Filed 11-7-80, 8:45 a.m.) Billing code 6570-06-M
Federal Register/Vol. 45, No. 219/Monday, November 10, 1980/Rules and Regulations 74676-74677 Approved by Board of
Regents June 25, 1982



C. TITLE IX - SEXUAL MISCONDUCT POLICY

OVERVIEW

Oklahoma State University Institute of Technology is committed to providing an educational, living and working environment that
is free from Sexual Misconduct, as defined herein, for all members of its community to include students, faculty, staff, contractors,
and visitors.

The purpose of this Policy is to provide the Oklahoma State University Institute of Technology community with a clearly articulated
set of behavioral standards, common understanding of definitions and key concepts, and descriptions and examples of prohibited
conduct, including sexual harassment, sexual violence, stalking, and domestic and dating violence. All members of the community
are expected to adhere to the requirements of this Policy and to the standards of the Oklahoma State University Institute of Technol-
ogy’s community. It is intended to guide students, faculty, staff and other Oklahoma State University Institute of Technology em-
ployees who have been affected by sexual harassment or misconduct, whether as a Complainant, Respondent, or a third party.

This Policy prohibits Sexual Misconduct, as defined herein, including all forms of sexual or sex-based harassment, discrimination,
sexual violence, sexual assault, and stalking. Misconduct of this nature is contrary to Oklahoma State University Institute of Tech-
nology’s institutional values and prohibited by state and federal law, as referenced by Title VII of the Civil Rights Act of 1964 and
Title IX of the Education Amendments of 1972 and its implementing regulations.

Oklahoma State University Institute of Technology will review this Policy periodically in order to ensure compliance with legal
requirements and improve the institutional response, including support services and resources. Additionally, Oklahoma State Uni-
versity Institute of Technology may modify this Policy and the procedures set forth herein at any time as deemed appropriate for
compliance with federal, state, and local law and/or applicable guidance.

In the event this Policy conflicts with any other policy or procedure, this Policy shall control.

POLICY
1.01 APPLICABILITY

This Policy applies to all campus community members, including students, faculty, staff, contractors, and visitors within Oklahoma
State University Institute of Technology’s (OSUIT) control. It applies to conduct that occurs on OSUIT-owned or controlled prem-
ises, in an educational program or activity, including OSUIT sponsored or supported events, in buildings owned or controlled by
student organizations officially recognized by OSUIT, or off-campus when the conduct potentially affects a person’s education or
employment with OSUIT or potentially poses a risk to the safety of other members of the OSUIT community. This Policy applies
regardless of the sex, gender, gender identity, or sexual orientation of the parties. In accordance with regulations issued by the United
States Department of Education, this Policy does not apply to conduct occurring against a person outside the United States or conduct
that is not specifically addressed herein.

Alleged conduct reported pursuant to this Policy, whether or not the conduct constitutes a violation of this Policy, may violate other
OSUIT policies. OSUIT reserves the right to take disciplinary action for conduct reported under this Policy that constitutes a viola-
tion of any other OSUIT Policy.

1.02 DEFINITIONS!

a. Advisor — both the Complainant and Respondent are entitled to be accompanied to any meeting or hearing under this
Policy by an Advisor of their choice, who may, but need not be, an attorney. If a Complainant or Respondent does
not select an Advisor for a hearing under this Policy, OSUIT will provide the party with an Advisor, at no cost to the
party, for the sole purpose of conducting cross-examination at the hearing.

b. Complainant — the individual who is alleged to be the victim of any prohibited conduct under this Policy, or, in
limited circumstances, OSUIT.

c. Consent — effective consent is informed, freely and actively given, using mutually understandable words or actions
that indicate a willingness to participate in mutually agreed upon sexual activity. Initiators of sexual activity are
responsible for obtaining effective consent. Silence or passivity is not effective consent. The use of intimidation,
coercion, threats, force, or violence negates any consent obtained. Consent is not effective if obtained from an indi-
vidual who is incapable of giving consent due to lack of consciousness, age, mental disability, or incapacitation due
to the use of drugs or alcohol.

! The definitions provided in this Policy are the definitions adopted by OSUIT. State law definitions, as applicable, are included in Appendix A for the Okla-
homa statutory definition. In the event a criminal investigation is conducted by law enforcement, the state law definition will apply.



Dating Violence — dating violence is committed by a person who is or has been in a social relationship of a romantic
or intimate nature with another person. The existence of such a relationship shall be determined based on considera-
tion of the following factors:

i. The length of relationship;
ii. The type of relationship;
iii. The frequency of interaction between the persons involved in the relationship.

Dating Violence includes, but is not limited to, sexual or physical abuse or the threat of such abuse. Dating Violence
does not include acts that meet the definition of domestic violence. Any incident meeting this definition is considered
a crime for the purposes of Clery Act reporting.

Decision-Maker — the individual(s) charged with determining whether or not a Respondent violated this Policy.
Domestic Violence — domestic violence is felony or misdemeanor crime of violence committed by a:

1. current or former spouse or intimate partner of the victim;

ii. person with whom the victim shares a child in common;

1. person who is cohabitating with or has cohabited with the victim as a spouse or intimate partner;

iv. person similarly situated to a spouse of the victim under the domestic or family violence laws of Okla-
homa;

v. any other person against an adult or youth victim who is protected from that person’s acts under the do-
mestic or family violence laws of Oklahoma.

Domestic violence is a pattern of abusive behavior in any relationship that is used by one partner to gain or maintain
power and control over another intimate partner. Domestic violence can be physical, sexual, emotional, economic, or
psychological actions, or threat of actions that influence another person. Any incident meeting this definition is con-
sidered a crime for the purposes of Clery Act reporting.

Formal Complaint — a document filed by a Complainant or signed by the Title IX Coordinator Director of Human
Resources alleging sexual harassment against a Respondent and requesting OSUIT investigate the allegation of sexual
harassment.

Incapacity/Incapacitation — occurs when an individual is incapable, temporarily or permanently, to give cosent
because the individual is mentally and/or physically helpless, either voluntarily or involuntarily, or the individual is
unconscious, asleep, or othrwise unaware that the sexual activity is occurring. An individual may be incapacitated if
they are unaware at the time of the incident of where they are, how they got there, or why or how they became engaged
in a sexual interaction.

Indecent Exposure — the act of intentionally exposing one’s genitals in public or in front of others, for the purpose
of sexual gratification or causing offense. Allegations of Indecent Exposure will be evaluated to determine if they
meet the severe, pervasive and objectively offensive standard required to meet the definition of Sexual Harassment.

Preponderance of the Evidence — the standard of evidence to be used in making a determination as to whether a
violation of this Policy occurred is Preponderance of the Evidence. Under this standard, the burden of proof is met
when evidence exists or is presented that establishes that it is “more likely than not” that a violation occurred. This
standard is often described as requiring a showing that there is a greater than fifty percent (50%) chance that the claim
is true.

Respondent — an individual who has been reported to be the perpetrator of conduct that could constitute a violation
of this Policy.

Sexual Assault — an offense that meets the definition of rape, fondling, incest, or statutory rape:

1. Rape — the penetration, no matter how slight, of the vagina or anus with any body part or object, or oral
penetration by a sex organ of another person, without the consent of the victim;

il. Fondling — the touching of the private body parts of another person for the purpose of sexual gratification,
without the consent of the victim, including instances where the victim is incapable of giving consent
because of his/her age or because of his/her temporary or permanent mental incapacity;

iil. Incest — sexual intercourse between persons who are related to each other within the degrees wherein
marriage is prohibited by law;

iv. Statutory Rape — sexual intercourse with a person who is under the statutory age of consent.



Sex Discrimination — occurs when an individual is treated less favorably on the basis of that person’s sex (including
gender), which may also include on the basis of sexual orientation, gender identity or expression, pregnancy or preg-
nancy-related condition, or a sex stereotype. Sexual harassment, as defined in this Policy, is a form of Sex Discrimi-
nation.

Sexual Exploitation — conduct where an individual takes non-consensual or abusive sexual advantage of another for
their own benefit, or to benefit anyone other than the one being exploited. Examples of sexual exploitation include,
but are not limited to, engaging in voyeurism; sharing of pornographic or other sexually inappropriate material; the
intentional removal of a condom or other contraceptive barrier during sexual activity without the consent of a sexual
partner; and any activity that goes beyond the boundaries of consent, such as recording of sexual activity, letting
others watch consensual sex, or knowingly transmitting a sexually transmitted disease (STD) to another. Allegations
of Sexual Exploitation will be evaluated to determine if they meet the severe, pervasive and objectively offensive
standard required to meet the definition of Sexual Harassment.

Sexual Harassment — conduct on the basis of sex that satisfies one or more of the following:

1. A person acting on behalf of OSUIT in a position of authority conditioning the provision of any aid,
benefit, or service of the recipient on an individual’s participation in unwelcome sexual conduct (quid pro
quo);

ii. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offen-
sive that it effectively denies a person equal access to OSUIT’s education program or activity;

iii. Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct that explic-
itly or implicitly affects an individual's employment, unreasonably interferes with an individual's work
performance, or creates an intimidating, hostile, or offensive work environment;

iv. Sexual assault as defined herein;

v. Dating violence as defined herein;
vi. Domestic violence as defined herein; or
vii. Stalking as defined herein.

Subsections (i) and (iii)-(vii) in this definition are not evaluated for severity, pervasiveness, offensiveness, because
such conduct is sufficiently severe to deny access to OSUIT’s education program or activities. Any instance of quid
pro quo sexual harassment, sexual assault, dating violence, or stalking are considered Sexual Harassment under this
Policy.

Sexual Misconduct — the term used to encompass Sex Discrimination, Sexual Harassment, Domestic Violence, In-
decent Exposure, Sexual Assault, Sexual Exploitation, and Stalking.

Stalking — refers to one who engages in a course of conduct directed at a specific person that would cause a reasonable
person to fear for their safety or the safety of others or suffer substantial emotional distress.

i. Course of conduct means two or more acts, including, but not limited to, acts in which the stalker directly,
indirectly, or through third parties, by any action, method, device, or means, follows, monitors, observes,
surveils, threatens, or communicates to or about a person, or interferes with a person’s property.

ii. Reasonable person means a person under similar circumstances and with similar identities to the victim.

iii. Substantial emotional distress means significant mental suffering or anguish that may, but does not nec-
essarily, require medical or other professional treatment or counseling.

Supportive Measures — non-disciplinary, non-punitive individualized services offered as appropriate, as reasonably
available, and without fee or charge to the Complainant or the Respondent before or after the filing of a Formal
Complaint or where no Formal Complaint has been filed. Such measures are designed to restore or preserve equal
access to OSUIT’s education program or activity without unreasonably burdening the other party, including
measures designed to protect the safety of all parties or OSUIT’s educational environment, or deter Sexual Harass-
ment. Supportive Measures may include counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, campus escort services, mutual restrictions on contact between the parties,
changes in work or housing locations, leaves of absence, increased security and monitoring of certain areas of the
campus, and other similar measures.

REPORTING INCIDENTS AND/OR FILING A FORMAL COMPLAINT

2.01

DISTINCTION BETWEEN REPORT AND FORMAL COMPLAINT



2.02

This Policy distinguishes between reporting incidents of Sexual Harassment and filing a Formal Complaint regarding an
incident of Sexual Harassment. Reporting incidents of Sexual Harassment informs OSUIT of the incident, allowing OSUIT
to provide Supportive Measures to the Complainant and does not necessarily result in the initiation of the grievance process
(as described in Section 4.03 of this Policy). Complainants who report incidents of Sexual Harassment will be offered
individualized Supportive Measures. If a Complainant wishes to initiate the grievance process, they should file a Formal
Complaint.

REPORTING

All forms of Sexual Misconduct should be reported to OSUIT, no matter the severity. OSUIT’s primary concern is safety;
therefore, individuals should not be deterred from reporting for any reason, even if the use of alcohol or other drugs was
involved. OSUIT encourages those impacted by Sexual Misconduct to talk to someone about what happened so they can
receive support and OSUIT can respond appropriately. OSUIT offers both confidential services and non-confidential report-
ing options, as outlined below.

a. Reporting to Oklahoma State University Institute of Technology

1. Confidential Reporting Options — Confidential service options provide students and employees with the
ability to confidentially share and discuss an incident of Sexual Misconduct without the reporting party’s
information being shared with OSUIT. Please be aware that reporting to confidential services limits OSUIT’s
ability to respond to incidents. While these individuals are not required to report to OSUIT, they may have
reporting or other obligations under state law, such as mandatory reporting to law enforcement in cases in-
volving minors, imminent harm to self or others, or requirements to testify if subpoenaed in a criminal case.

a. Professional Counselors — Professional and licensed counselors who provide mental-health counseling
(including those who act in that role under the supervision of a licensed counselor) are not required to
report any information. Included in this category are counselors at the OSUIT Counseling Center and those
provided by the Employee Assistance Plan.

b. OSUIT Victim Advocates — Individuals may visit with a Victim Advocate to learn about resources avail-
able on campus. A Victim Advocate is not required to report any information about an incident to the Title
IX Coordinator or the Chief Conduct Officer unless the victim provides permission. However, the Victim
Advocate will report incidents, without personally identifiable information, to the OSUIT Police Depart-
ment for the purpose of compliance with the Clery Act. Contact information for the Victim Advocates is
available at the Dean of Student’s Office, Title IX Coordinator’s Office, Student Conduct Office, or the
Vice President of Student Affairs’ Office.

1l. Non-Confidential Reporting Options — Any person may report an incident, whether or not the individual
reporting is the person alleged to be the victim of the incident. Reports may be verbal or in writing to the Title
IX Coordinator or Dean of Students:

Kamie Crawford

Title IX Coordinator

Covelle Hall

918-293-5456
kamie.crawford@okstate.edu

Devin DeBock

Dean of Students

Student Union
918-293-4944
Devin.debock@okstate.edu

a. Campus Security Authorities — In compliance with the Clery Act, some employees are identified as a
Campus Security Authority (“CSA”). CSAs are identified through the Clery Act and outlined in the
OSUIT’s Annual Safety Report, available on the OSUIT’s website. These individuals are required to re-
port instances of Sexual Misconduct, along with other misconduct, to OSUIT Police Department for sta-
tistical purposes. CSAs must report all relevant details about the allegations shared by the victim, including
names, date, time, and specific location of the alleged incident to the OSUIT Police Department and to the
Title IX Coordinator or the Dean of Students.



2.03

b. Responsible Employees — Responsible Employees are those who are mandated to report to the Title IX
Coordinator or the Dean of Students when they become aware of an incident of Sexual Misconduct.
OSUIT employees in a supervisory role over employees or students are considered Responsible Employ-
ees. Employees with supervisory authority include, but are not limited to: unit heads, academic adminis-
trators, faculty members engaged in supervising student workers, intercollegiate athletic administrators
and coaching staff members. Responsible Employees who become aware of developing situations, or who
desire assistance in appropriately responding to such situations, may seek assistance from the Title IX
Coordinator or the Dean of Students. Failure by a Responsible Employee to promptly report or seek assis-
tance regarding Sexual Misconduct may result in corrective action.

c. All Employees — When an incident of Sexual Misconduct is reported to any OSUIT employee, the em-
ployee is strongly encouraged, if not required, to report the incident to the Title IX Coordinator or the
Dean of Students.

b. Reporting to Law Enforcement —OSUIT strongly encourages individuals to report Sexual Misconduct that may be
a criminal offense, and any other criminal offenses, to the police. Reporting to the police does not commit a victim to
proceed with prosecution, but will allow the gathering of information and evidence, which can preserve future options
regarding criminal prosecution, OSUIT conduct/grievance actions, and/or civil actions against the perpetrator.

On-campus incidents should be reported to the OSUIT Police Department, North end of the Work Force Oklahoma
Building, or by phone to 918-293-5000. If the incident happened anywhere else, it can be reported to local law en-
forcement with jurisdiction in the location where it occurred.

FILING A FORMAL COMPLAINT

Complainants may file a Formal Complaint with the Title IX Coordinator or the Dean of Students. In order for corrective or
disciplinary action to be taken against an OSUIT employee or student, it may be necessary for a signed Formal Complaint to
be filed and for the Complainant to cooperate with OSUIT’s investigative process. However, even without filing a Formal
Complaint, a Complainant will be offered individualized Supportive Measures. A signed Formal Complaint can be provided
to the Title IX Coordinator or Dean of Students by mail, email or in person. The Formal Complaint must include the specific
allegations and name of the Respondent(s).

SUPPORTIVE MEASURES

3.01

OSUIT offers Supportive Measures for students and employees impacted by an occurrence of sex-based misconduct. A
Formal Complaint does not need to be submitted for Supportive Measures to be put in place. OSUIT will maintain confiden-
tiality to the extent possible. Supportive Measures are non-disciplinary and non-punitive measures that do not unreasonably
burden the other party. Supportive Measures may include, but are not limited to:

e Assistance in reporting: Support in filing a complaint with OSUIT and/or the appropriate law enforcement agencies.

e Emergency Protective Order: Support in filing for an Emergency Protective Order in court. This is a court-ordered
petition that prohibits contact between the Complainant and Respondent.

o No contact order: A no contact order can be put into place between the Complainant and the Respondent, to prohibit
contact or limit contact between both parties through any means of communication, as well as prohibit others from mak-
ing contact on their behalf.

o Safety measures: Coordination of any reasonable arrangements that are necessary for ongoing safety. This includes
providing an escort when available.

e  Work schedule adjustments: Assistance in changing on-campus work schedules, work assignments, supervisor respon-
sibilities, or other work arrangements.

e Leaves of absence: A pre-approved defined period away from the work environment. (employees only)

o Living arrangements: Assistance in changing on-campus living arrangements to ensure a comfortable living situation.

e Academic arrangements: Assistance in adjusting academic schedules as well providing access to academic support ser-
vices. (students only)

e Other supportive measures: Coordination of other reasonable arrangements to address the effects of the Sexual Mis-
conduct, including connecting individuals with counseling or health care.

FORMAL COMPLAINT PROCESS

4.01

REPORTING



4.03

4.04

4.05

4.06

OSUIT is obliged to act when it receives “actual knowledge” of allegations of Sexual Harassment. Persons who believe they
have been subject to prohibited Sex Discrimination or Sexual Harassment are encouraged to seek assistance, to directly report
such conduct to appropriate supervisors, or to directly report such conduct to the Title IX Coordinator or Dean of Students.
In instances involving alleged violations of this Policy engaged in by employees, the Title IX Coordinator will refer such
matters to the Director of Human Resources review and other processing.

EMERGENCY REMOVALS

Applicable only to students, an emergency removal is a removal, either partially or entirely, of a student from OSUIT and its
activities on an emergency basis when an individualized safety and risk analysis has determined an immediate threat to the
physical health or safety of any student or other individual arising from the allegations justifies removal. The individualized
risk assessment will be conducted by the Title IX Coordinator and the Dean of Students, in conjunction with the Behavioral
Consultation Team using its standard risk assessment procedures. A removed student will receive a written notice of the
decision; which notice will include information about how the student may challenge the removal decision.

INITIAL ASSESSMENT

Upon receiving a Formal Complaint, the Director of Human Resources (in cases involving a faculty or staff Respondent) or
Title IX Coordinator (in cases involving a student Respondent) will conduct an initial assessment and provide information
about Supportive Measures. At the conclusion of the preliminary inquiry, the Title IX Coordinator will provide the Com-
plainant with information regarding the appropriate procedural process. The Complainant will be advised if the information
discovered during the preliminary inquiry warrants proceeding with the grievance process as outlined in this Policy or if the
allegations, if true, may constitute a violation of another OSUIT Policy. If the information does not warrant proceeding under
this Policy, the case will be dismissed under this Policy (see Section 4.07 for more information on dismissals).

INVESTIGATION NOTICE

If it is determined there is sufficient evidence to proceed with an investigation, a written notice and copy of the grievance
procedure will be provided to the Complainant and Respondent. The notice will detail the allegations, to include, if known,
the identities of the parties, the date and location of the incident, and the specific alleged Policy violation(s). The notice will
also state the Respondent is presumed not to be responsible until a determination of responsibility has been made. The notice
will advise both parties of their right to have an Advisor of their own choosing. Finally, the notice will include information
related to the Board of Regents for the Oklahoma Agricultural and Mechanical Colleges Policy 3.06, Non-Retaliation.

a. Employee Respondents — When the Respondent is an employee, the notice will also be provided to the Respondent’s
supervisor and the appropriate senior administrator, with sensitivity to protect the privacy of the Complainant and Re-
spondent.

INVESTIGATION

A trained investigator, or multiple trained investigators if necessary, will be assigned. The investigator(s) will conduct a fair,
thorough and impartial investigation. The Respondent is entitled to a presumption of innocence unless a finding is deter-
mined. Both parties will have an equal opportunity to present facts, witnesses and evidence to support their positions, with
no restrictions on the parties’ ability to discuss the investigation. Both parties will have an equal opportunity to attend any
proceedings, along with their Advisor. Reasonable efforts will be made to conduct interviews with all parties and relevant
witnesses in a timely fashion.

a. Delaying Investigation — When a law enforcement agency is conducting its own investigation into the alleged conduct,
OSUIT’s investigation may be delayed temporarily to meet the specific needs of the criminal investigation.

b. Investigation Notice — A notice will be sent to the parties prior to each investigation meeting. In all instances, OSUIT,
not the Complainant, will bear the responsibility for investigating and taking appropriate action, including the decision
to seek disciplinary action against a Respondent.

c. Amended Notice — In the event new allegations or potential violations of Policy arise during the investigation that were
not included in the initial investigation notice, an amended notice will be sent to the parties outlining the additional
allegations.

d. Role of the Advisor — During participation in the investigative process, the Complainant and Respondent may have their
own Advisor of choice. The Advisor’s role is to assist the Complainant and Respondent in understanding and navigating
through the investigative process. An Advisor may not be a witness in the same investigation, or whose participation will



4.07

4.08

4.09

create a conflict of interest. The Advisor will not speak, act, or answer questions on behalf of the Complainant or Re-
spondent or impede or act in a manner that obstructs or disrupts the investigative process.

INVESTIGATION REPORT

Upon conclusion of the investigation, the investigator will prepare a report summarizing their findings. The investigation
report will be provided to the Complainant and Respondent. To confirm accuracy, both the Complainant and Respondent
will have ten (10) business days to review the investigation report and provide feedback to the investigator about their account
of information.

DISMISSAL PRIOR TO HEARING

During the initial assessment or during the course of an investigation, a determination may be made that issues surrounding
the case do not rise to a violation of this Policy.

a. Pursuant to applicable law, the Complaint must be dismissed in the following circumstances:

1. The conduct alleged does not meet the definition of any prohibited conduct under this Policy;

1il. The alleged conduct did not occur on OSUIT-owned or controlled premises;

1v. The alleged conduct did not occur in OSUIT’s education program or activity;

V. The alleged conduct did not occur against a person in the United States; or

vi. If at the time of a Formal Complaint, the Complainant is not participating in or attempting to participate in

OSUIT’s education program or activity.

b. At the discretion of the Title IX Coordinator or Director of Human Resources the following are additional grounds for

dismissal:
1. If the Complainant requests in writing to dismiss a Formal Complaint or any allegations therein;
1l. The Respondent is no longer enrolled in or employed by OSUIT; or
1il. Any specific circumstances exist which prevent OSUIT from gathering evidence sufficient to reach a deter-

mination as to the Formal Complaint or any allegations therein; or

c. If a Formal Complaint is dismissed for any of the above reasons, the Complainant and Respondent will be provided a
written notice of the dismissal and the reason(s) for dismissal. In addition, if the alleged misconduct may be addressed
by another OSUIT Policy or process, that information will be included in the written notice of dismissal.

1. For Employee Respondents — If a Formal Complaint against an employee Respondent is closed, the Title [X
investigation will be closed administratively, and all parties, including the appropriate supervisor or Depart-
ment Head and Administrator, will be notified in writing of the administrative closure. The findings and de-
termination as to any non-Title IX Policy violation will be reviewed by Human Resources for subsequent
actions.

il. For Student Respondents — A Formal Complaint being dismissed under this Policy does not preclude it from
being addressed through the Student Code of Conduct.

d. A Complainant or Respondent may appeal a dismissal by following the procedures outlined in Section 6.
INFORMAL RESOLUTION

At any time after the filing of a Formal Complaint and but not less than ten (10) days prior to a live hearing, either party may
request that OSUIT facilitate an informal resolution. Informal resolution is an available option when both parties voluntarily
agree to participate and the Title IX Coordinator agrees that informal resolution is appropriate given the nature of the alle ga-
tions and the relationship of the parties. To allow the parties to participate without concern for how their statements may
affect the outcome of an investigation, the Title IX Coordinator will not participate in informal resolution or be informed of
information disclosed by the parties during the process.

If the parties reach agreement during the informal resolution process, the facilitator will reduce the agreement to writing and
present it to the Title IX Coordinator, who may approve or disapprove the agreement. An approved informal resolution
agreement will be recognized as a binding agreement between the parties enforceable by OSUIT. Once parties have entered
into an approved informal resolution agreement, the grievance will be deemed resolved and may not be re-opened.

HEARING PROCEDURES
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TITLE IX HEARING (EMPLOYEE RESPONDENT)

Upon the conclusion of an investigation involving a non-student OSUIT employee as a Respondent, the Complainant and
Respondent will be notified in writing with the name and contact information of a trained Decision Maker assigned to conduct
a live hearing that will be recorded by audio or audio visual means. The Complainant and Respondent will be provided the
scheduled date, time and location of the hearing, as well as written information regarding the hearing process. Within ten
(10) business days of receipt of the notification, both parties may provide the Decision Maker with the name and contact
information of their Advisor for the hearing, supporting evidence and a list of witnesses. If either the Complainant or Re-
spondent is unable or chooses not to name an Advisor, one will be provided by OSUIT. At any time during the process,
requests for extensions to provide information or to reschedule hearings may be made and approved by the Decision Maker
in their sole discretion. Any request for an extension must be in writing, no later than two (2) days prior to the applicable due
date. All parties and Advisors will be notified of approved extensions in writing.

1i.

ii.
1v.

V1.

Title IX Hearing Location — The privacy of both parties is taken into consideration when determining the
location of the hearing. A request by either party may be made that both parties will participate in the hearing
from separate rooms. The designated rooms will be furnished with audio and visual equipment to allow both
parties to see and hear each other during the hearing process.

Attendance at Title IX Hearing — While information from the Complainant, Respondent, and witnesses to
the incident may be included in the Investigation Report, if a party or witness does not appear at the Title [X
Hearing to be available for cross-examination, the decision maker may consider statements made by parties
or witnesses that are otherwise permitted under these regulations, even if those parties or witnesses do not
participate in cross-examination at the live hearing, in reaching a determination regarding responsibility in the
Title IX grievance Process. The Decision Maker may not draw an inference about the determination regarding
responsibility based solely on the absence of a party or witness. It is the responsibility of the parties to arrange
for the attendance of any witnesses; OSUIT cannot compel or mandate attendance at the Title IX Hearing.

Title IX Hearing Process — At the beginning of the hearing, the Decision Maker shall set forth the rules of
procedure for the hearing. Each party is allowed a reasonable time to present their opening statement. The
Complainant will present their case first in all phases of the hearing.

Each party is allowed to ask relevant questions of their respective witnesses, followed by cross-examination
by the other party’s Advisor. Cross-examination must be conducted by the other party’s Advisor. The parties
may not under any circumstances conduct cross-examination. If necessary, a party will be allowed additional
time for follow-up questions of their witness, followed by additional time for cross-examination by the other
party’s Advisor. The Decision Maker will determine whether questions asked during cross-examination by an
Advisor are relevant.

The Decision Maker may also ask questions of the parties and witnesses for clarification.
The process will be repeated until all testimony is concluded.
The party’s Advisor may only participate to the extent set forth above.

Standard of Evidence — The standard of evidence to be used to make a determination is Preponderance of the
Evidence.

Title IX Hearing Determination — Following the hearing, the Decision Maker will issue a written determi-
nation, generally within ten (10) business days. In the event circumstances require more time to issue a written
determination, the Decision Maker will notify the parties. This document will include the following elements:

the allegations made against the Respondent;

a description of the procedural steps undertaken, including notifications to parties, interviews and site
visits, methods used to gather evidence, and hearings;

findings of fact that support the determination;

an explanation regarding the result of each allegation, including a determination as to whether the Re-
spondent did or did not violate this Policy as to each allegation;

any disciplinary actions/sanctions against the Respondent, and any remedies to be provided to the Com-
plainant; and

procedures and bases for appeal.
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f. Effect of Hearing Determination — The determination will become final at the end of the appeal deadline
set in Section 6.01. The Director of Human Resources will coordinate the implementation of any remedies.
Copies of the written determination will be provided to both parties, and their respective department heads
to include the Academic Dean, the Vice Presidents, and the President.

TITLE IX HEARING PROCEDURE (STUDENT RESPONDENT)

All cases involving a student Respondent will follow the procedures set forth in the Student Code of Conduct, available at
OSUIT Student Rights & Responsibilities , unless addressed with the following additions:

Upon the conclusion of an investigation involving a student as a Respondent, the Complainant and Respondent will be noti-
fied in writing with the name and contact information of a trained Decision Maker assigned to conduct a live hearing that
will be recorded by audio or audio visual means. The Complainant and Respondent will be provided the scheduled date, time
and location of the hearing, as well as written information regarding the hearing process. Within ten (10) business days of
receipt of the notification, both parties may provide the Decision Maker with the name and contact information of their
Advisor for the hearing, supporting evidence and a list of witnesses. If either the Complainant or Respondent is unable or
chooses not to name an Advisor, one will be provided by OSUIT. At any time during the process, requests for extensions to
provide information or to reschedule hearings may be made and approved by the Decision Maker in their sole discretion.
Any request for an extension must be in writing, no later than two (2) days prior to the applicable due date. All parties and
Advisors will be notified of approved extensions in writing.

a. Title IX Hearing Location — The privacy of both parties is taken into consideration when determining the
location of the hearing. A request by either party may be made that both parties will participate in the hearing
from separate rooms. The designated rooms will be furnished with audio and visual equipment to allow both
parties to see and hear each other during the hearing process.

b. Attendance at Title IX Hearing — While information from the Complainant, Respondent, and witnesses to
the incident may be included in the Investigation Report, if a party or witness does not appear at the Title [X
Hearing to be available for cross-examination, the decision maker may consider statements made by parties
or witnesses that are otherwise permitted under these regulations, even if those parties or witnesses do not
participate in cross-examination at the live hearing, in reaching a determination regarding responsibility in the
Title IX grievance Process. The Decision Maker may not draw an inference about the determination regarding
responsibility based solely on the absence of a party or witness. It is the responsibility of the parties to arrange
for the attendance of any witnesses; OSUIT cannot compel or mandate attendance at the Title IX Hearing.

c. Title IX Hearing Process — At the beginning of the hearing, the Decision Maker shall set forth the rules of
procedure for the hearing. Each party is allowed a reasonable time to present their opening statement. The
Complainant will present their case first in all phases of the hearing.

Each party is allowed to ask relevant questions of their respective witnesses, followed by cross-examination
by the other party’s Advisor. Cross-examination must be conducted by the other party’s Advisor. The parties
may not under any circumstances conduct cross-examination. If necessary, a party will be allowed additional
time for follow-up questions of their witness, followed by additional time for cross-examination by the other
party’s Advisor. The Decision Maker will determine whether questions asked during cross-examination by an
Advisor are relevant.

The Decision Maker may also ask questions of the parties and witnesses for clarification.
The process will be repeated until all testimony is concluded.

The party’s Advisor may only participate to the extent set forth above.

d. Standard of Evidence — The standard of evidence to be used to make a determination is Preponderance of the
Evidence.
e. Advisor — The Complainant and Respondent may have their own Advisor of choice. If either the Complain-

ant or Respondent is unable or chooses not to name an Advisor, OSUIT will provide an Advisor. During the
hearing, questions asked to the other party must be asked through the participant’s Advisor. If the participant’s
Advisor does not act in accordance of the hearing and the Advisor’s privileges are withdrawn or they are barred
from the hearing, Student Conduct Office will appoint an Advisor to assist in asking questions to other partici-
pants.


https://osuit.edu/_resources/files/student-rights-responsibilities-fall-2021-edits.pdf

e. Title IX Hearing Determination — Following the hearing, the Decision Maker will issue a written determination, gen-
erally within ten (10) business days. In the event circumstances require more time to issue a written determination, the
Decision Maker will notify the parties. This document will include the following elements:

i.  the allegations made against the Respondent;

ii.  adescription of the procedural steps undertaken, including notifications to parties, interviews and site
visits, methods used to gather evidence, and hearings;

iii.  findings of fact that support the determination;

iv.  an explanation regarding the result of each allegation, including a determination as to whether the Re-
spondent did or did not violate this Policy as to each allegation;

v. any disciplinary actions/sanctions against the Respondent, and any remedies to be provided to the Com-
plainant; and

vi.  procedures and bases for appeal.

f. Effect of Hearing Determination — The determination will become final at the end of the appeal deadline
set in Section 6.01. The Title IX Coordinator will coordinate the implementation of any remedies. Copies of
the written determination will be provided to both parties, and the Vice Provost, Dean of Students and Presi-
dent.

5.03 VIOLATION OF POLICY

If the Decision Maker determines by a Preponderance of the Evidence that Respondent has engaged in Sexual Misconduct
as defined in this Policy, Respondent will be deemed responsible for a Title IX violation.

APPEALS
6.01 APPEALS INVOLVING EMPLOYEE RESPONDENTS

a. Time for Appeal — A Complainant or Respondent may appeal in writing either a dismissal of a Formal Com-
plaint or the Title IX Hearing Determination within ten (10) days of notification of such determination on the
grounds set forth in Section 6.01(b).

b.  Grounds for Appeal — A Complainant or Respondent may appeal either a dismissal of a Formal Complaint or
the Title IX Hearing Determination for the following reasons:

i. A procedural irregularity occurred that affected the outcome of the matter;
ii. New evidence that was not reasonably available at the time the Title IX Hearing Determination or dismissal
was made, that could affect the outcome of the matter; or,
iit.  The Title IX Coordinator, Director of Human Resources, investigator(s), or Decision Maker had a conflict
of interest or bias for or against complainants or respondents generally or the individual Complainant or
Respondent that affected the outcome of the matter.

c. Appeal Process — Upon receiving a written appeal, the Director of Human Resources will notify the other party.
The non-appealing party will have seven (7) days from the notification of appeal to submit a written response.
An Appellate Officer, who is not the same person as the Director of Human Resources, investigator(s), or Deci-
sion Maker in the Title IX Hearing, will be assigned. The Appellate Officer will consider the appeal, any response
submitted, and the record of the Title IX Hearing and make a written determination within ten (10) days, which
determination will be sent to both parties and will be final.

1. If the Appellate Officer finds there is no merit to any of the grounds cited in the appeal, it will issue a
finding as such and that decision will be final.

1l. If the Appellate Officer finds there was a procedural irregularity that affected the outcome of the matter,
the matter may be remanded to a new Title IX Hearing.

iii. If the Appellate Officer finds new evidence exists that was not reasonably available that could affect the
outcome, the matter may be remanded to the original Title IX Hearing Decision Maker.

v. If the Appellate Officer finds that the Director of Human Resources, investigator(s), or Decision Maker

had a conflict of interest or bias for or against the parties (generally, or specifically in this matter) that
affected the outcome of the matter, the case may be remanded to a new Title IX Hearing.

6.02 APPEALS INVOLVING STUDENT RESPONDENTS



a. Time for Appeal — A Complainant or Respondent may appeal in writing either a dismissal of a Formal Com-
plaint or the Title IX Hearing Determination within ten (10) days of notification of such determination on the
grounds set forth in Section 6.02(b).

b. Grounds for Appeal — A Complainant or Respondent may appeal either a dismissal of a Formal Complaint or
the Title IX Hearing Determination for the following reasons:

1. A procedural irregularity occurred that affected the outcome of the matter;

ii. New evidence that was not reasonably available at the time the Title IX Hearing Determination or
dismissal was made, that could affect the outcome of the matter;

1il. The Title IX Coordinator, Dean of Students, investigator(s), or Decision Maker had a conflict of in-

terest or bias for or against complainants or respondents generally or the individual Complainant or
Respondent that affected the outcome of the matter; or

1v. The sanction is not appropriate for the violation. This provision is intended to be utilized when a de-
termined sanction is inherently inconsistent with OSUIT procedures or precedent. Simple dissatisfac-
tion 1s not grounds for overturning a sanction under this provision.

c. Appeal Process — Upon receiving a written appeal, the Title IX Coordinator or Dean of Students will notify the
other party. The non-appealing party will have seven (7) days from the notification of appeal to submit a written
response. An Appellate Officer, who is not the same person as the Title IX Coordinator, investigator(s), or Deci-
sion Maker in the Title IX Hearing, will be assigned. The Appellate Officer will consider the appeal, any response
submitted, and the record of the Title IX Hearing and make a written determination within ten (10) days, which
determination will be sent to both parties and will be final.

1. If the Appellate Officer finds there is no merit to any of the grounds cited in the appeal, it will issue a
finding as such and that decision will be final.

11. If the Appellate Officer finds there was a procedural irregularity that affected the outcome of the matter,
the matter may be remanded to a new Title IX Hearing.

iii. If the Appellate Officer finds new evidence exists that was not reasonably available that could affect the

outcome, the matter may be remanded to the original Title IX Hearing Decision Maker.

iv. If the Appellate Officer finds that the Title IX Coordinator, investigator(s), or Decision Maker had a con-
flict of interest or bias for or against the parties (generally, or specifically in this matter) that affected the
outcome of the matter, the case may be remanded to a new Title IX Hearing.

RETALIATION

7.01

RETALIATION

Retaliation is any adverse action taken against a person because of that person’s participation in protected activity. In accord-
ance with the Oklahoma Agricultural and Mechanical Colleges Policy 3.06, Non-Retaliation, OSUIT strictly prohibits retal-
1ation against any person for making any good faith report of discrimination, harassment, or sexual misconduct or for filing,
testifying, assisting, or participating in any investigation or proceeding involving allegations of discrimination, harassment,
or sexual misconduct. Any person who engages in such retaliation shall be subject to disciplinary action, up to and including
termination, in accordance with applicable procedures. Any person who believes they have been subjected to retaliation is
encouraged to promptly notify the Title IX Coordinator or Dean of Students. OSUIT will promptly investigate all claims of
retaliation.

RECORDKEEPING

8.01

8.02

RECORDS

In implementing this Policy, records of all complaints, investigations, and resolutions will be kept by the Title IX Coordinator
(or designee) depending on the nature of the complaint. The records will be kept for a minimum of seven (7) years following
final resolution.

OSUIT ANNUAL SECURITY REPORTS
OSUIT disseminates a public annual security report Annual Security Report (ASR) to employees and students every October

15, The ASR includes statistics of campus crime for the preceding 3 calendar years, plus details about efforts taken to improve
campus safety. The report includes: definitions of sexual harassment, what to do if you are victimized, support services, on



and off campus resources, preventive measures and the sex offender registration. Additionally, there are Policy statements
regarding crime reporting, campus facility security and access, incidence of alcohol and drug use, and the prevention of/re-
sponse to sexual assault, domestic and dating violence, and stalking. The OSUIT Annual Security Report can be located at:
https://osuit.edu/safety/annual-security-report.php

TRAINING
9.01 TRAINING

OSUIT will ensure the Title IX Coordinator, Dean of Students, Title IX Investigators, and Decision Makers do not have
conflicts of interest or any bias for or against the Complainant or Respondent. Each person will receive mandatory training
on the topics of sexual harassment, and Sexual Misconduct, to include how to conduct investigations, how to conduct hearings
and appeals, and how to remain impartial throughout the process. Title IX and Title VII training is mandatory for all OSUIT
administrators, faculty and staff.

TITLE IX - SEXUAL MISCONDUCT POLICY Appendix A

State Law Definitions

Consent: The term “consent” means the affirmative, unambiguous and voluntary agreement to engage in a specific sexual activity
during a sexual encounter which can be revoked at any time. Consent cannot be:

1. Given by an individual who:
a. is asleep or is mentally or physically incapacitated either through the effect of drugs or alcohol or for
any other reason, or
b. is under duress, threat, coercion or force; or
2. Inferred under circumstances in which consent is not clear including, but not limited to:
a. the absence of an individual saying “no” or “stop”, or
b. the existence of a prior or current relationship or sexual activity.

21 Okla. Stat. § 113

Dating violence is not defined by the state of Oklahoma; however, violence against a person with whom the perpetrator is in a dating
relationship is considered domestic violence, defined below. A dating relationship is defined as: an intimate association, primarily
characterized by affectionate or sexual involvement. For purposes of this act, a casual acquaintance or ordinary fraternization be-
tween persons in a business or social context shall not constitute a dating relationship.

22 Okla. Stat. § 60.1.

Domestic violence is not defined in Oklahoma law. However, the criminal definition of domestic abuse is defined as: Any act of
physical harm, or the threat of imminent physical harm which is committed by an adult, emancipated minor, or minor child thirteen
(13) years of age or older against another adult, emancipated minor or minor child who is currently or was previously an intimate
partner or family or household member. “Family or household members” means: (a) parents, including grandparents, stepparents,
adoptive parents and foster parents, (b) children, including grandchildren, stepchildren, adopted children and foster children, and (c)
persons otherwise related by blood or marriage living in the same household. “Intimate partner” means: (a) current or former
spouses, (b) persons who are or were in a dating relationship, (c) persons who are the biological parents of the same child, regardless
of their marital status or whether they have lived together at any time, and (d) persons who currently or formerly lived together in
an intimate way, primarily characterized by affectionate or sexual involvement. A sexual relationship may be an indicator that a
person is an intimate partner, but is never a necessary condition.

22 Okla. Stat. § 60.1.
Sexual assault:
a. rape, or rape by instrumentation, as defined in Sections 1111, 1111.1 and 1114 of [Title 21], or
b. forcible sodomy, as defined in Section 888 of [Title 21].
21 Okla. Stat. § 142.20.

Rape (as used in the definition for “sexual assault”):

A. Rape is an act of sexual intercourse involving vaginal or anal penetration accomplished with a male or female who is not the spouse of
the perpetrator and who may be of the same or the opposite sex as the perpetrator under any of the following circumstances:

1. Where the victim is under sixteen (16) years of age;
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2. Where the victim is incapable through mental illness or any other unsoundness of mind, whether temporary or permanent,
of giving legal consent;

3. Where force or violence is used or threatened, accompanied by apparent power of execution to the victim or to another
person;

4. Where the victim is intoxicated by a narcotic or anesthetic agent, administered by or with the privity of the accused as a

means of forcing the victim to submit;

Where the victim is at the time unconscious of the nature of the act and this fact is known to the accused,;

6. Where the victim submits to sexual intercourse under the belief that the person committing the act is a spouse, and this
belief is induced by artifice, pretense, or concealment practiced by the accused or by the accused in collusion with the
spouse with intent to induce that belief. In all cases of collusion between the accused and the spouse to accomplish such
act, both the spouse and the accused, upon conviction, shall be deemed guilty of rape;

7. Where the victim is under the legal custody or supervision of a state agency, a federal agency, a county, a municipality
or a political subdivision and engages in sexual intercourse with a state, federal, county, municipal or political subdivision
employee or an employee of a contractor of the state, the federal government, a county, a municipality or a political
subdivision that exercises authority over the victim; or the subcontractor or employee of a subcontractor of the state or
federal government, a county, a municipality or a political subdivision that exercises authority over the victim;

8. Where the victim is at least sixteen (16) years of age and is less than twenty (20) years of age and is a student, or under
the legal custody or supervision of any public or private elementary or secondary school, junior high or high school, or
public vocational school, and engages in sexual intercourse with a person who is eighteen (18) years of age or older and
is an employee of the same school system; or

9. Where the victim is nineteen (19) years of age or younger and is in the legal custody of a state agency, federal agency or
tribal court and engages in sexual intercourse with a foster parent or foster parent applicant.

9]

B. Rape is an act of sexual intercourse accomplished with a male or female who is the spouse of the perpetrator if force or violence is used
or threatened, accompanied by apparent power of execution to the victim or to another person.

21 Okla. Stat. § 1111
Rape by instrumentation (as used in the definition of “sexual assault”):

Rape by instrumentation is an act within or without the bonds of matrimony in which any inanimate object or any part of the human
body, not amounting to sexual intercourse is used in the carnal knowledge of another person without his or her consent and penetra-
tion of the anus or vagina occurs to that person. Provided, further, that at least one of the circumstances specified in Section 1111 of
this title has been met; further, where the victim is at least sixteen (16) years of age and is less than twenty (20) years of age and is
a student, or under the legal custody or supervision of any public or private elementary or secondary school, junior high or high
school, or public vocational school, and engages in conduct prohibited by this section of law with a person who is eighteen (18)
years of age or older and is an employee of the same school system, or where the victim is under the legal custody or supervision of
a state or federal agency, county, municipal or a political subdivision and engages in conduct prohibited by this section of law with
a federal, state, county, municipal or political subdivision employee or an employee of a contractor of the state, the federal govern-
ment, a county, a municipality or a political subdivision that exercises authority over the victim, consent shall not be an element of
the crime. Provided, further, that at least one of the circumstances described in Section 1111 of this title has been met; further, where
the victim is nineteen (19) years of age or younger and in the legal custody of a state agency, federal agency or tribal court and
engages in conduct prohibited by this section of law with a foster parent or foster parent applicant. Except for persons sentenced to
life or life without parole, any person sentenced to imprisonment for two (2) years or more for a violation of this section shall be
required to serve a term of post-imprisonment supervision pursuant to subparagraph f of paragraph 1 of subsection A of Section
991a of Title 22 of the Oklahoma Statutes under conditions determined by the Department of Corrections. The jury shall be advised
that the mandatory post-imprisonment supervision shall be in addition to the actual imprisonment.

21 Okla. Stat. § 1111.1.
Forcible sodomy (as used in the definition of “sexual assault”):

A. Any person who forces another person to engage in the detestable and abominable crime against nature, pursuant to Section
886 of this title, upon conviction, is guilty of a felony punishable by imprisonment in the custody of the Department of
Corrections for a period of not more than twenty (20) years. Except for persons sentenced to life or life without parole, any
person sentenced to imprisonment for two (2) years or more for a violation of this subsection shall be required to serve a term
of post-imprisonment supervision pursuant to subparagraph f of paragraph 1 of subsection A of Section 991a of Title 22 of
the Oklahoma Statutes under conditions determined by the Department of Corrections. The jury shall be advised that the
mandatory post-imprisonment supervision shall be in addition to the actual imprisonment. Any person convicted of a second
violation of this section, where the victim of the second offense is a person under sixteen (16) years of age, shall not be
eligible for probation, suspended or deferred sentence. Any person convicted of a third or subsequent violation of this section,



where the victim of the third or subsequent offense is a person under sixteen (16) years of age, shall be punished by impris-
onment in the custody of the Department of Corrections for a term of life or life without parole, in the discretion of the jury,
or in case the jury fails or refuses to fix punishment then the same shall be pronounced by the court. Any person convicted
of a violation of this subsection after having been twice convicted of a violation of subsection A of Section 1114 of this title,
a violation of Section 1123 of this title or sexual abuse of a child pursuant to Section 843.5 of this title, or of any attempt to
commit any of these offenses or any combination of the offenses, shall be punished by imprisonment in the custody of the
Department of Corrections for a term of life or life without parole.

The crime of forcible sodomy shall include:

1. Sodomy committed by a person over eighteen (18) years of age upon a person under sixteen (16) years of age;

Sodomy committed upon a person incapable through mental illness or any unsoundness of mind of giving legal consent
regardless of the age of the person committing the crime;

3. Sodomy accomplished with any person by means of force, violence, or threats of force or violence accompanied by
apparent power of execution regardless of the age of the victim or the person committing the crime;

4. Sodomy committed by a state, county, municipal or political subdivision employee or a contractor or an employee of a
contractor of the state, a county, a municipality or political subdivision of this state upon a person who is under the legal
custody, supervision or authority of a state agency, a county, a municipality or a political subdivision of this state; or the
subcontractor or employee of a subcontractor of the contractor of the state or federal government, a county, a municipality
or a political subdivision of this state;

5. Sodomy committed upon a person who is at least sixteen (16) years of age but less than twenty (20) years of age and is a
student of any public or private secondary school, junior high or high school, or public vocational school, with a person
who is eighteen (18) years of age or older and is employed by the same school system;

6. Sodomy committed upon a person who is at the time unconscious of the nature of the act, and this fact should be known
to the accused; or

7. Sodomy committed upon a person where the person is intoxicated by a narcotic or anesthetic agent administered by or
with the privity of the accused as a means of forcing the person to submit.

8. Sodomy committed upon a person who is at least sixteen (16) years of age but less than eighteen (18) years of age by a
person responsible for the child’s health, safety or welfare. “person responsible for a child’s health, safety or welfare”
shall include, but not be limited to: (a) a parent, (b) a legal guardian, (c) a custodian, (d) a foster parent, (¢) a person
eighteen (18) years of age or older with whom the child’s parent cohabitates, (f) any other adult residing in the hold of
the child, (g) an agent or employee of a public or private residential home, institution, facility or day treatment program
as defined in Section 175.2 of Title 10 of the Oklahoma Statutes, or (h) an owner, operator or employee of a child care
facility, as defined by Section 402 of Title 10 of the Oklahoma Statutes.

21 Okla. Stat. § 888 (effective June 6, 2016).

Stalking:

Any person who willfully, maliciously, and repeatedly follows or harasses another person in a manner that:

1.

2.

Would cause a reasonable person or a member of the immediate family of that person as defined in subsection F of this
section to feel frightened, intimidated, threatened, harassed, or molested; and

Actually causes the person being followed or harassed to feel terrorized, frightened, intimidated, threatened, harassed, or
molested, shall, upon conviction, be guilty of the crime of stalking, which is a misdemeanor punishable by imprisonment in
a county jail for not more than one (1) year or by a fine of not more than One Thousand Dollars ($1,000.00), or by both such
fine and imprisonment

F. For purposes of this section:

1. “Harasses” means a pattern or course of conduct directed toward another individual that includes, but is not limited to,
repeated or continuing unconsented contact, that would cause a reasonable person to suffer emotional distress, and that
actually causes emotional distress to the victim. Harassment shall include harassing or obscene phone calls as prohibited
by Section 1172 of this title and conduct prohibited by Section 850 of this title. Harassment does not include constitu-
tionally protected activity or conduct that serves a legitimate purpose;

2. “Course of conduct” means a pattern of conduct composed of a series of two or more separate acts over a period of time,
however short, evidencing a continuity of purpose. Constitutionally protected activity is not included within the meaning
of “course of conduct”;

3. “Emotional distress” means significant mental suffering or distress that may, but does not necessarily require, medical or
other professional treatment or counseling;



4. “Unconsented contact” means any contact with another individual that is initiated or continued without the consent of the
individual, or in disregard of that individual's expressed desire that the contact be avoided or discontinued. Constitution-
ally protected activity is not included within the meaning of unconsented contact. Unconsented contact includes but is
not limited to any of the following:

following or appearing within the sight of that individual,

approaching or confronting that individual in a public place or on private property,

appearing at the workplace or residence of that individual,

entering onto or remaining on property owned, leased, or occupied by that individual,

contacting that individual by telephone,

sending mail or electronic communications to that individual, and

placing an object on, or delivering an object to, property owned, leased, or occupied by that individual.

e an o

5. “Member of the immediate family,” for the purposes of this section, means any spouse, parent, child, person related
within the third degree of consanguinity or affinity or any other person who regularly resides in the household or who
regularly resided in the household within the prior six (6) months.

6. “Following” shall include the tracking of the movement or location of an individual through the use of a Global Position-
ing System (GPS) device or other monitoring device by a person, or person who acts on behalf of another, without the
consent of the individual whose movement or location is being tracked; provided, this shall not apply to the lawful use
of a GPS device or other monitoring device or to the use by a new or used motor vehicle dealer or other motor vehicle
creditor of a GPS device or other monitoring technology, including a device containing technology used to remotely
disable the ignition of a motor vehicle, in connection with lawful action after default of the terms of a motor vehicle credit
sale, loan or lease, and with the express written consent of the owner or lessee of the motor vehicle.

21 Okla. Stat. § 1173.

D. Statements of Administration Regarding Arbitrary or Irrational Acts of Discrimination

Oklahoma State University Institute of Technology is committed to equitable treatment in providing its services and applying its
policies to all members of the University community. This commitment is based on our dedication to educational justice and the
promise of each individual, as well as adherence to federal and state laws and the policies of our governing Board. The
Fourteenth Amendment of the United States Constitution, among other regulatory clauses, ensures protection from arbitrary
and capricious acts.

To reaffirm the policies and practices applicable at Oklahoma State University Institute of Technology, all should know that OSU
Institute of Technology will not tolerate invidious discriminatory acts and procedures, whether they are based on such factors as
manner of speech, sexual orientation, obesity, or some other basis. As used in this statement, the term invidious acts and
procedures means those acts which are arbitrary, irrational, and not reasonably related to a legitimate purpose.

Any member of the University community who believes services and/or access to programs or activities administered by the
University and for which they are eligible have been arbitrarily and unreasonably denied has avenues accessible for appeal under
the current grievance procedures. Student cases will be processed under procedures contained in the Student Rights and
Responsibilities Governing Student Behavior.

Adopted 6/92, Modified 2/2011, Modified 8/2015

E. Buckley Amendment - Family Educational Rights and Privacy Act

I. Purpose and Scope

1.01 This letter contains the University’s Policy and Procedure relative to the Family Educational Rights and Privacy Act of 1974
(FERPA), known as the “Buckley Amendment.”

Il. Policy

2.01 It is the policy of Oklahoma State University Institute of Technology that current and former students and parents of students,
where appropriate, have the right to review educational records maintained about them by the institution, except for material to
which the student has waived right of access or for material specifically determined to be confidential by law. Rights afforded to
“students” in this letter may also be claimed by parents and/or legal guardians who are assigned such rights by law - i.e., who
claim the student as a dependent for federal income tax purposes. Students shall be informed of their rights each year.

2.02 It is the policy of Oklahoma State University Institute of Technology that information contained in educational records is
confidential but may be reviewed by “school officials” who have a “legitimate educational interest” in the student without prior



consent of the student. “School official” is defined as an individual currently serving as a member of the Oklahoma State
University Institute of Technology Board of Regents or classified as faculty, administrative, or professional and staff such school
officials supervise. “Legitimate educational interests” is defined as an interest which results from the duties officially assigned to a
school official and which are related to such a school official’s responsibility for facilitating the student’s development. School
officials may have legitimate educational interests both in students who are currently enrolled and in those no longer enrolled.
2.03 It is the policy of Oklahoma State University Institute of Technology that Directory Information may be released without
prior consent of the student unless the student formally requests that such information be kept confidential. Such requests for
confidentiality of directory information remain in effect only for one year at a time, i.e., the request must be renewed each year and
applies to all categories of directory information, i.e., students may not specify that only some of the items be kept confid ential.
2.04 It is the policy of Oklahoma State University Institute of Technology that a student may be provided with copies of all or a
part of his or her own educational record, although the University reserves the right both to charge for this service and to suspend
such rights to copies in those cases in which the student has an outstanding obligation to the institution. Such a “hold” on the
records will be removed when the obligation is legally and morally satisfied.

2.05 It is the policy of Oklahoma State University Institute of Technology that requests from off-campus parties for information
from educational records shall be handled through three central offices: a) the Office of the Registrar for academic records; b) the
Office of Student Conduct for disciplinary records; and c) the appropriate Placement Office for employment/placement records. A
student or former student, however, may request any school official to release personally identifiable information.

2.06 It is the policy of Oklahoma State University Institute of Technology that a record of non-routine disclosure of personally
identifiable information—i.e., disclosure to persons other than school officials who have a legitimate educational interest in the
students (see 2.02 above)—shall be maintained in such student’s file, and such a record may be reviewed by the student.

2.07 It is the policy of Oklahoma State University Institute of Technology that a student may challenge the content of the
educational record if such records are believed to be inaccurate, misleading, or in violation of the privacy or other rights of the
student.

lll. Procedure

3.01 Each year, the Registrar shall publicly notify students of their right to review their own educational records, and students
seeking access to their own educational records should present themselves to the appropriate central office (see Section 2.05
above) and make their request to a member of the office staff. Positive identification will be expected.

a. The staff member will satisfy himself or herself that the student is the student to whom the records pertain.

b. The staff member will review the educational record file and remove any material to which the student does not have the right of
access. The staff member may request that the student make an appointment to review the record, with such appointment being
within the legal maximum period of forty-five days (45) days. No reason for the delay needs to be given.

c. The student shall review the record in the Office under the supervision of the office staff, and under no circumstances shall the
student remove or alter any part of the record.

3.02 OSU Institute of Technology “Directory Information” consists of the following information that may be released and is
subject to change provided the change is effective only in the subsequent year (i.e., fall term) and provided the change(s) is/are
appropriately publicized.

a. student’s name, local and permanent address

b. telephone number and electronic (e-mail) address assigned/provided by the institution or provided to the University by the
student

c. date and place of birth

d. program of study

e. dates of attendance at OSU Institute of Technology

f. degrees, honors, and awards granted or received

g. academic classification such as 1st year, 2nd year, etc.

h. gender

1. class schedule

J- educational institutions previously attended

k. degree(s) held, date(s) granted, and institution(s) granting such degree(s)

1. advisor

m. participation in officially recognized clubs, organizations and activities

n. parents’ names and addresses



0. student picture

Students who want directory information kept confidential shall complete the form designated for that action, doing so in the
Office of the Registrar on or before the date established by and publicized by that Office.

3.03 Faculty who wish to post grades as a convenience to students may do so only with the prior written consent of each student. It
is suggested that faculty who wish to post grades circulate a paper in class which states that (a) students who sign the paper give
permission to the specific faculty member in the specific course to post examination and/or quiz grades, and (b) such postings will
not list students in any personally identifiable manner. In posting grades, faculty may not use student names, student ID numbers,
or student Social Security numbers. Such information represents “personally identifiable information,” the use of which in
managing educational record data is restricted under the federal Family Educational Rights and Privacy Act. Posting grades by
other codes such as the last four digits of the student’s ID number, a number or code randomly assigned to the student, a code
provided by the student, or some other system to which the student agrees is permissible. Code words or randomly assigned
numbers known only by the individual student and faculty member are the most secure and are in keeping with FERPA guidelines.
(If the code used is the last four digits of the student’s ID number, the list should not be organized in alphabetical order.) Plans for
posting grades should be clearly specified in the course syllabus, students should be given the opportunity to object to the posting
mechanism, and such objections should be honored through the provision of alternate codes or grade notification procedures.

3.04 A student who wants a copy of information contained in the educational record shall make such request in writing to the
official responsible for maintaining the record. The request shall clearly identify what material is to be copied. Fees for copies are
as follows: Copies of transcripts shall be provided at the rate established by the Registrar for all such requests; copies of other
records shall be provided at a per page rate equal to that established for photocopy machines housed in the University Library.
3.05 When personally identifiable information is released from the educational record to individuals or parties (other than those
for whom record keeping requirements are not mandated), a record shall be kept of who requested the material, why the request
was made, and what material—if any—was made available. In those cases where a student or a former student requests a school
official (See Section 2.05) to release personally identifiable information, the student shall provide written authorization.

3.06 When a student challenges the content of the educational record, the following steps will be used:

a) The student will submit a written request to the official responsible for maintaining the record, with such request specifying the
content being challenged, the grounds for the challenge, and the exact action being sought.

b) Within one month—i.e., twenty-two working days—of the request, the official shall provide a written response. If the official
grants the request, the change(s) will be made. If the request is denied, the letter will explain why and will inform the student that
he or she may add an explanation to the record and/or appeal the official’s decision. If the student adds an explanation to the
record, the explanation will accompany the part of the record to which the explanation pertains whenever that part of the record is
released.

¢) An appeal may be filed with the Campus Review Committee by submitting a written request to the Vice Provost with a copy of
the original letter and the official’s response being attached. The Committee will arrange a hearing with the student within one
month at a mutually agreeable time and place. In the event that the student is accompanied by legal counsel, the Office of the Vice
Provost must be notified of the fact at least three working days prior to the hearing. After the Committee hears the evidence and
deliberates, it will decide and communicate its decision in writing, including reasons, to both the student and the official involved
in the case.

F. Avoidance and Control of Serious Communicable Diseases on Campus

I. Introduction and General Statement

1.01 The Board of Regents for Oklahoma Agricultural and Mechanical Universities and Oklahoma State University Institute of
Technology is concerned for the health, welfare, and safety of students and employees of the University. An important element of
the governing policy for the institution is the prevention and control of serious communicable diseases on campus.

1.02 Confidentiality for the infected individual will be maintained through the institution’s policy of communicating sensitive
medical information on a strict “need to know” basis only.

1.03 The legitimate power of society to regulate health matters for the common good may be exercised for the purpose of
preventing or controlling the introduction and spread of infectious, contagious, or communicable diseases.

1.04 Accordingly, appropriate public health authorities frequently are empowered, and it is made their legal duty, to execute such
sanitary regulations as may be considered expedient to prevent or control the outbreak or spread of hepatitis, tuberculosis, scarlet
fever, diphtheria, measles, and other epidemic and communicable diseases too numerous to list.

1.05 The governing Board of Regents for Oklahoma State University has directed institutions under its jurisdiction to develop



general statements of Policy and Procedures for use in situations where serious communicable diseases on campus present danger
to the academic community.

1.06 It is the general policy of the Board of Regents that activities of higher education institutions under its governance should
always proceed with reasoned effort and circumspect caution where health risk associated with serious communicable medical
conditions are involved.

1.07 It is the general policy of the Board of Regents that applicable state and federal laws pertaining to contagious or infectious
diseases, all matters of public health, as well as those governing discrimination and privacy, shall be appropriately observed and
followed in the operation of all institutions under its jurisdiction. Institutional personnel are expected to properly cooperate with
authorized public health officials in resolving threatening situations which may arise.

1.08 It is the policy of the Board of Regents that institutional actions taken in response to serious human health problems on
campus shall be balanced and even handed with regard to questions of ordinary institutional needs, concerns of public health, and
human treatment of individual victims of accidents, injuries, infections, and diseases. Individual cases shall be considered on their
own needs and merits. Request for special accommodations may be considered by appropriate institutional administrators.

Il. Policy

2.01 The President has designated the administrator of the OSU Institute of Technology Campus Health Services to serve as
University Health Information Officer. The University Health Information Officer shall act as a liaison with public health officials
and University constituencies to assist in obtaining an awareness of any threatening health conditions that could adversely affect
members of the University community. When adverse health conditions are detected or foreseen, the University Health
Information Officer shall cause to be developed a remedial plan of action which should ameliorate probable risks without
jeopardizing other values central to a free and open society and recommend the same to the President for action.

2.02 In instances of serious concern where no state or local health standard has been adopted, the University Health Information
Officer shall consult with the President and discuss formation of a qualified committee to study the need for proposing an interim
health standard for institutional use. Any recommendation for such use is submitted to the President and thereafter may be
presented to the Board of Regents if supported by the President.

2.03 It is recognized that it is the duty of each individual associated with the University to consciously avoid exposing others to
any known infectious or contagious disease. Where it becomes apparent to administrators that an easily transmitted disease or
infection is in the vicinity of a University activity, the University Health Information Officer should be consulted for appropriate
guidelines.

2.04 Public concern and/or safety may at times warrant the release of information pertaining to health issues or risks on campus.
Such information shall be released from the University Public Information Office.

2.05 Individuals directly associated with the University who contract an infectious or contagious disease should obtain a medical
evaluation of their condition to assist and direct their consideration of whether continued presence on the campus is in the best
interests of that individual and the University community.

2.06 The University shall take an active role in the organization and implementation of effective educational programs and provide
resources to inform the campus community about serious and pertinent health concerns. These programs and resources should be
targeted toward all students, faculty, and staff. To enhance effectiveness, educational efforts should provide information, use
reliable materials, and be easily accessible.

2.07 Administrators shall be familiar with matters of sanitation and safety that are known to be relevant to their areas of
responsibility; in this regard the University Health Information Officer shall act as advisor. For example, academic administrators
should be aware of human health issues that may arise in laboratory settings, and food service administrators should be aware of
the need for maintaining effective techniques to promote sanitary conditions for workers and consumers. Training should be
arranged as appropriate.

lll. Procedures

3.01 The Oklahoma State Department of Health Epidemiology Bulletin or similar timely publication should be considered as a
primary source of information for University use.

3.02 The University should also consider the guidelines by the federal Centers for Disease Control and the American College
Health Association in working with problem situations.

3.03 The University may develop and implement appropriate guidelines for dealing with specific diseases or contagious conditions
which arise over time. Those guidelines shall be consistent with Board of Regents policy statements and this institutional Policy
and procedures statement.

3.04 The University may develop and implement other institutional Policy and Procedures statements pertaining to health and



safety issues that are consistent with Board of Regents’ authorized policy statements.

3.05 Information concerning the existence of an infectious or contagious disease in a student, faculty or staff member is highly
sensitive, frequently misunderstood, and has a potential for misuse. The University will make all reasonable efforts to ensure that
such specific information is kept confidential within the institution and that information is provided only on a “need to know” basis
as determined by the President. Professional standards concerning confidentiality in the delivery of medical and psychological
services may also protect such information. In addition, other University personnel will be made aware of the necessity for
confidentiality (and appropriate procedures will be developed where necessary).

3.06 The University will take appropriate administrative action to deal with any purposeful or accidental disclosure of confidential
information.

3.07 In addition to the current medical services provided, the University will endeavor to maintain visible and easily accessible
support services through which concerned persons (students and employees) can receive counseling, assistance in locating and
using social service resources, and referral for further assistance. These services include:

a. Counseling Services - Counseling, mental health counseling, career/life planning, study skills development, outreach
programming and consultation (services limited to OSU Institute of Technology students only). Consultation and referral are
available to employees.

b. Creoks Mental Health Center — Individual, group, and marriage counseling for OSU Institute of Technology students, faculty,
staff, and Okmulgee residents.

3.08 The President or designate shall appoint a standing committee comprised of the representatives from the administration,
faculty, staff, Office of Legal Counsel, and students to (a) monitor health and safety policies and make recommendations as
warranted, (b) monitor annual educational and training efforts related to this policy statement and make recommendations as
warranted, and (c) serve as consultants as needed.

3.09 All written documents developed under authority of this Board of Regents’ directive are available for review by students,
faculty, staff and interested members of the general public at OSU Institute of Technology Office of Human Resources, OSU
Institute of Technology Campus Health Services, Office of Counseling Services, and in the Office of Student Life. Also available
in these offices for review is the Administrative Guidelines and Educational Strategies for Acquired Immunodeficiency Syndrome.

Reference: Board of Regents for Oklahoma Agricultural and Mechanical Universities Policy Statements and A&M System Plan
for Avoidance and Control of Serious Communicable Diseases on Campus approved by the A&M Board of Regents on February
17, 1989.

G. Drug Free Workplace

I. Purpose and Scope

1.01 The Drug-Free Workplace Act passed by Congress in 1988 requires federal contractors and grantees to certify to the
contracting or granting agency that they will provide a drug-free workplace. This policy is adopted in order to comply with this
statutory directive.

Il. Definitions

2.01 Workplace- Oklahoma State University Institute of Technology owned or controlled property or the site for performance of
work.

2.02 Controlled Substance- Cocaine, Marijuana, opiates, amphetamines and any other substance designated a “controlled
substance” in schedules I through V of section 202 of the Controlled Substances Act (21 U.S.C. 812).

2.03 Criminal Drug Statute- a federal or non-federal criminal statute involving the manufacture, distribution, dispensation, use or
possession of any controlled substance.

2.04 Conviction- a finding of guilt (including judicial acceptance of a plea of nolo contendere) or imposition of sentence, or both,
by a judicial body determining violations of federal or non-federal criminal drug statutes.

2.05 Project Director- the individual having administrative supervision over a project resulting from a federal grant or contract.
2.06 Employee- shall include Oklahoma State University Institute of Technology faculty, administrative and professional staff,
classified staff, and student appointments.

lll. Policies

3.01 In support of this anti-drug abuse legislation, it is the policy of Oklahoma State University Institute of Technology to establish
and maintain appropriate compliance by:

a. Publishing and distributing to all employees a written statement regarding this controlled substance prohibition in the workplace,
with descriptions of disciplinary actions which may be taken against employees for violation of such prohibition. See Exhibit A,



attached hereto.

b. Establishing a drug-free awareness program.

c. Notifying the contracting or granting agency within 10 days of receiving notice of an employee’s criminal violation occurring in
the workplace.

d. Imposing appropriate administrative disciplinary action on, or requiring the satisfactory participation in a drug abuse assistance
or rehabilitation program by, any employee who is so convicted or who has otherwise violated this policy.

e. Making a good-faith continuous effort to maintain a drug-free workplace through the implementation of the requirements set
forth in the Drug-Free Workplace Act.

IV. Procedures

4.01 A copy of the written statement referenced in 3.01 (a) regarding the controlled substance prohibition in the workplace shall be
disseminated to all current employees, posted in each department of the University and given to each new employee.

4.02 The project director will have the responsibility of explaining this policy to employees working on a federal contract/grant.
4.03 An employee shall notify the project director or, in the absence of a project director, his/her immediate supervisor or other
supervisory administrator, in writing, of any criminal drug statute conviction for a violation occurring in the workplace no later
than five days after such conviction.

4.04 The project director shall notify the Office of Human Recourses for an employee’s criminal drug statute conviction for
violation occurring in the workplace. The Office of Human Recourses shall notify in writing the federal contracting or granting
agency of such conviction as required by the pertinent statute and regulations. The project director’s notification shall be made in a
timely manner so that the Office of Human Recourses may comply with the time requirement set forth herein.

Oklahoma State University Institute of Technology Drug-Free Workplace Statement

To All Employees:

In accordance with the Drug-Free Workplace Act of 1988, Oklahoma State University Institute of Technology hereby notifies all
employees that the unlawful manufacture, distribution, dispensation, possession or use of a controlled substance is prohibited in
the workplace. Any employee found to have violated this prohibition may be subject to disciplinary action up to and including
dismissal or be required to satisfactorily participate in a drug abuse assistance or rehabilitation program as a condition of continued
employment. The drug abuse assistance/rehabilitation program shall be one that has been previously approved for such purposes
by a federal, state, or local health, law enforcement or other appropriate agency. The imposition of such disciplinary action or
requirement to satisfactorily participate in a drug abuse assistance rehabilitation program is premised solely upon a violation of this
prohibition and does not require a criminal conviction.

As a condition of employment at Oklahoma State University Institute of Technology, all employees will:

1. Comply with the terms of this statement; and

2. Notify the University (through either their immediate supervisor, other supervisory administrator or project director) of any
criminal drug statute conviction for a violation occurring in the workplace in writing no later than five days after such a conviction.
Such conviction may, of course, result in the employee being disciplined or required to satisfactorily participate in a drug abuse
assistance/rehabilitation program as specified above. Failure of an employee to report his/her conviction, as required herein,
constitutes grounds for dismissal.

As a further requirement of the Drug-Free Workplace Act, the University has established a drug-free awareness program for the
purpose of informing employees about the dangers of drug abuse in the workplace, the University’s prohibition of controlled
substances in and on OSU Institute of Technology property, any available drug counseling, rehabilitation, and the penalties that
may be imposed for drug abuse violations. Counseling services have been made available, free of charge, to all employees in
furtherance of the drug-free awareness program. Information about the drug-free awareness program may be obtained from the
Office of Counseling Services and Human Resources.

Reference is made to OSU Institute of Technology Policy and Procedure Letter 1-018, entitled “Drug Free Campus Policy
Statement” and the Drug-Free Workplace Act of 1988 as sources of information and clarification.

Suspensions and Disciplinary Actions

4.05 An employee found at any time to have violated the drug-free workplace policy may be disciplined by Oklahoma State
University Institute of Technology even when the violation has not resulted in a criminal conviction. Employees may also be
temporarily suspended if such is deemed necessary to protect the best interest and safety of the University, its components and
participants. As an alternative to disciplinary action, the University may require satisfactory participation in a drug abuse
assistance or rehabilitation program as a condition to continued employment. The drug abuse assistance/rehabilitation program



shall be one that has been previously approved for such purposes by a federal, state, or local health, law enforcement or other
appropriate agency.

4.06 In determining whether a violation of the drug-free workplace policy has occurred and disciplinary action to be imposed as a
result of such violation, the OSU Institute of Technology Policy and Procedure Letter 6, entitled “Drug Free Workplace” shall be
followed insofar as the employees are concerned.

4.07 One of the actions set forth above in 4.05 (i.e. discipline or satisfactory participation in a drug abuse assistance/rehabilitation
program) shall be taken within 30 days of receiving notice from an employee of a conviction as provided for in 4.03.

4.08 Failure of an employee to report his/her criminal drug statute conviction for a violation in the workplace within five days of
the conviction is grounds for dismissal of that employee.

4.09 For staff employees, appropriate and established leave policies will be followed for the purposes of such treatment and
rehabilitation. For student employees and faculty, drug rehabilitation leave will be determined on an individual basis.

4.10 Where necessary because of conviction and incarceration, decisions relative to suspension or dismissal or the granting of
leave for treatment will be determined individually.

Counseling and Rehabilitation Sources

4.11 The University Counselor may be contacted for preliminary counsel and advice regarding chemical dependency problems and
referral to approved chemical dependence treatment agencies.

H. OSU Institute of Technology Policy for All Students and Employees Regarding the Drug-Free Schools & Communities Act

l. Purpose

The Drug Free Schools and Communities Act Amendments of 1989 require an institution of higher education to certify to the U.S.
Department of Education by 10-1-90, that it has adopted and implemented a program to prevent the unlawful possession, use, or
distribution of'illicit drugs and alcohol by students and employees in order to remain eligible for federal financial assistance of any
kind. This policy is adopted by Oklahoma State University Institute of Technology to comply with this statutory directive.

Il. Policy

As set forth in local, state, and federal laws, and the rules and regulations of the University, Oklahoma State University Institute of
Technology prohibits the unlawful possession, use or distribution of illicit drugs and alcohol by students and employees in
buildings, facilities, grounds, or other property owned and/or controlled by the University or as part of University activities.

lil. Internal Sanctions

Any student or employee of the University who has violated this prohibition shall be subject to disciplinary action including, but
not limited to, suspension, expulsion, termination of employment, referral for prosecution and/or completion, at the individual’s
expense, of an appropriate rehabilitation program. Any disciplinary action shall be taken in accordance with applicable policies of
the University.

IV. External Sanctions

Local, state, and federal laws provide for a variety of legal sanctions for the unlawful possession and distribution of illicit drugs
and alcohol. These sanctions include, but are not limited to, incarceration and monetary fines.

Federal law proscribes severe penalties for distributing or dispensing, or possessing with the intent to distribute or dispense, a
controlled substance, and penalties of a less severe nature for simple possession of a controlled substance. The type and quantity of
the drug, whether the convicted person has any prior convictions, and whether death or previous injury resulted from use of the
drug in question (this, however, is not a factor in a case of simple possession) all affect the sentence. For example, if less than 50
kilograms of marijuana are involved and it is your first offense (no prior convictions), then you are subject to imprisonment of not
more than 5 years, a fine of $250,000, or both. If, however, 50-100 kilograms of marijuana are involved instead of less than 50,
and all other factors are the same as in the preceding example, you are subject to imprisonment of not more than 20 years, unless
death or serious injury results from the marijuana use, then you are subject to not less than 20 years or life, a fine of $1,000,000, or
both. While the penalties for simple possession are less severe, the first conviction still carries a sentence of up to a year
imprisonment, a fine of at least $1,000 but not more than $100,000, or both. With regard to simple possession, the number of
convictions makes both the minimum period of imprisonment and fines greater. Under special provisions for possession of crack, a
person may be sentenced to a mandatory term of at least 5 years in prison and not more than 20 years, a fine of $250,000, or both.



State Law provides similar penalties with regard to the simple possession, distribution, or possession with the intent to distribute a
controlled dangerous substance. Simple possession of marijuana is a misdemeanor and carries a punishment of up to 1 year in the
county jail. A second or subsequent conviction for simple possession of marijuana carries 2-10 years in the state penitentiary.
Possession of marijuana with the intent to distribute is a felony and carries a punishment of 2 years to life in the penitentiary and a
fine of up to $20,000 for the first conviction. A second or subsequent conviction carries a punishment of 4 years to life in prison
and a fine of up to $40,000. Depending upon the quantity involved, a convicted individual could be sentenced under the Oklahoma
“Trafficking in Illegal Drugs Act” which provides for much harsher penalties.

In addition, state law provides that possession of or possession with the intent to consume 3.2 beer by someone under 21 years old
is a misdemeanor punishable by a fine not to exceed $100.00 or by appropriate community service not to exceed 20 hours.
Possession of other alcoholic/intoxicating beverages by someone under 21 years old is a misdemeanor punishable by imprisonment
in the county jail for not more than 30 days, a fine not to exceed $100.00, or both. There are also state laws concerning driving
under the influence of alcohol and using a false driver’s license to obtain 3.2 beer or other alcoholic beverages. Depending upon
the number of previous convictions, or gravity of the circumstances you may be convicted of a felony or misdemeanor for such an
offense. It is most likely that you will also forfeit your driving privileges in the event you are convicted of such an offense.

There are also Okmulgee laws similar to those described above. If drugs are involved the city will, most likely, defer to the state or
federal authorities because their penalties are more severe. If alcohol is involved, you may be convicted of violating both local and
state law and punished according to both laws.

Courts do not excuse individuals convicted of these offenses from a prison sentence to go to college or work. A conviction for
such an offense is a serious blemish on your record which could prevent you from entering many careers or obtaining certain jobs.
Further information regarding these local, state, and federal laws may be found at the Human Resources office, OSU Institute of
Technology Police Department and the Dean of Students where copies are available to students and employees. Students and
employees are encouraged to review this information. The above-referenced examples of penalties and sanctions are based on the
relevant laws at the time of adoption of this policy statement. Such laws are, of course, subject to revision or amendment by way of
the legislative process.

V. Health Risks

Alcohol and other drug use represent serious threats to health and quality of life. Alcohol and other drug use increase the risk of
accidents, birth defects, HIV/AIDS, and other disease. Combining drugs may lead to unpredictable effects and many prescription
and nonprescription drugs are potentially addictive and dangerous. Major categories of drugs and probable effects are below.
Alcohol impairs judgment and coordination, and in many persons causes a greater likelihood of aggressive and/or violent
behavior. Even short-term use may cause respiratory depression and, when consumed by pregnant women, may cause irreversible
physical and mental abnormalities in newborns (fetal alcohol syndrome) or even death. Long-term use may lead to irreversible
physical and mental impairment, including liver disease, heart disease, cancer, ulcers, gastritis, delirium tremens, and pancreatitis.
Alcohol interacts negatively with more than 150 medications. Driving while under the influence of alcohol is particularly
dangerous and is a major cause of traffic-related deaths.

Barbiturates (depressants, Quaaludes, Valium, Zanax, etc.) depress central nervous, cardiovascular, and reparatory functions.
Barbiturate use may lower blood pressure, slow reactions, and distort reality. Convulsions, coma, and death are outcomes
associated with barbiturate use. Combining the consumption of barbiturates with alcohol or 3.2 beer is especially dangerous.
Cocaine/Crack are powerful central nervous system stimulants that constrict blood vessels, dilate pupils, increase blood pressure,
and elevate heart rate. Cocaine use may induce restlessness, irritability, anxiety, paranoia, seizures, cardiac arrest, respiratory
failure, and death. Cocaine is extremely addictive, both psychologically and physically. Great risk exists whether cocaine is
ingested by inhalation (snorting), injection or smoking. Compulsive cocaine use may develop even more rapidly if the substance is
smoked and smoking crack cocaine can produce particularly aggressive paranoid behavior in users.

Date Rape Drugs (Rohypnol, rophies, roofies, GHB, Ketamine, etc.) may incapacitate a person, particularly when used with
alcohol. Rohypnol and GHB (gamma-hydroxybutyrate) are characterized as “date rape” drugs because they incapacitate victims,
thereby increasing vulnerability to sexual assault and other crime. Sedation, relaxation, and amnesia are associated with Rohypnol
use. Rohypnol may be psychologically and physically addictive and can cause death if mixed with alcohol or other depressants.
GHB usage may result in coma and seizures and, when combined with methamphetamine, appears to cause an increased risk of
seizure. Combining use with other drugs such as alcohol can result in nausea and difficulty in breathing. GHB may also produce
withdrawal effects, including insomnia, anxiety, tremors, and sweating. Ketamine may induce feelings of near-death experiences.
Ecstasy (X, Adam, MDMA, XTC, etc.) has amphetamine-like and hallucinogenic properties. Its chemical structure is similar to



other synthetic drugs known to cause brain damage. Ecstasy use may cause psychological difficulties, including confusion,
depression, sleep problems, drug craving, severe anxiety, paranoia and even psychotic episodes. Similar difficulties may occur
weeks after taking MDMA. Physical symptoms such as increases in heart rate and blood pressure may result from use of such
substances. Other physical symptoms include muscle tension, blurred vision, nausea, rapid eyes movement and involuntary teeth
clenching.

Hallucinogens (acid, PCP, LSD, psilocybin [mushrooms]) are the most potent mood-changing chemicals and may produce
unpredictable effects that may impair coordination, perception, and cognition. Some LSD users experience flashbacks, often
without warning, without the user having taken the drug again. Violence, paranoia, delusions, hallucinations, convulsions, coma,
cardiac arrest, and respiratory failure may result from hallucinogen use.

Marijuana (pot, grass, hash, cannabis sativa, etc.) may impair memory, attention, coordination, and learning. Short term effects of
smoking marijuana may include problems with memory, learning, distorted perception, difficulty in thinking and problem solving,
loss of coordination, increased heart rate, anxiety, and panic attacks. Persons who smoke marijuana regularly may have many of
the same respiratory problems as tobacco smokers, including daily cough and phlegm, chronic bronchitis, and more frequent che st
colds. Because users of marijuana deeply inhale and hold marijuana smoke in their lungs, they incur a higher risk of getting lung
cancer.

Narcotics (heroin, pain medication [Demerol, Percodan, Lortab, etc.]) may produce temporary euphoria followed by depression,
drowsiness, cognitive impairment and vomiting. Narcotic use may cause convulsions, coma, and death. Tolerance and dependence
tend to develop rapidly. Using contaminated syringes to inject drugs may result in contracting HIV and other infectious diseases
such as hepatitis.

Nicotine (tobacco, cigarettes, cigars, chewing tobacco, nicotine chewing gum and patches) is highly addictive and, according to
the Surgeon General, the major cause of stroke and is the third leading cause of death in the United States. Over time, higher levels
of nicotine must be consumed in order to achieve the same effect. Nicotine consumption results in central nervous system sedation
and, after initial activation, may cause drowsiness and depression. If women smoke cigarettes and also take oral contraceptives,
they are more prone to cardiovascular and cerebrovascular diseases than other smokers. Pregnant women who smoke cigarettes run
an increased risk of having stillborn or premature infants or infants with low birth weight.

Steroids (anabolic-androgenic) may permanently damage liver, cardiovascular, and reproductive systems. Possible side effects
include liver tumors, cancer, jaundice, fluid retention, and hypertension. In men, steroids may cause shrinking of testicles, reduced
sperm count, infertility, baldness, breast development, and increased risk for prostate cancer. In women, steroid use may cause
growth of facial hair, male-pattern baldness, menstrual changes, enlarged clitoris, and deepened voice.

Stimulants (amphetamine, methamphetamine, speed, crystal, crank, Ritalin, caffeine, various over-the-counter stimulants and diet
aids) are powerful central nervous system stimulants that may increase agitation, physical activity, and anxiety. Stimulants may
decrease appetite, dilate pupils, and cause sleeplessness. Dizziness, higher blood pressure, paranoia, mood disturbance,
hallucination, dependence, convulsions, and death due to stroke or heart failure may also result from use.

Reference: National Institute on Drug Abuse, National Institutes of Health www.nida.nih.gov

VI. Drug/Alcohol Treatment Resources
Oklahoma State University Institute of Technology offers counseling and referral to resources for OSU Institute of Technology
students and employees.

Counseling Services

Student Union, OSU Institute of Technology
Student Union Services Suite, room 145
OSU Institute of Technology
(918)-293-4988

Infirmary
Student Union, OSU Institute of Technology
(918) 293-4946

Additional treatment and informational resources appear below.
Center for Substance Abuse Treatment Information and Referral Line



1-800-662-HELP (4357) or https:/findtreatment.samhsa.gov

National Council on Alcoholism and Drug Dependence Hope Line
1-800-622-2255, 24 hours a day

National Institute on Drug Abuse
National Institutes of Health

1-888-NIH-NIDA (644-6432)
www.nida.nih.gov

Reach-Out Hotline
1-800-522-9054
Alcohol, drug, domestic violence, sexual assault, rape crisis intervention and mental health referral.

OSU Institute of Technology Area Resources

Muscogee (Creek) Nation Behavioral Health and Substance Abuse Services
(Native Americans only)

100 W. 7th Street

Okmulgee, OK 74447

(918) 758-1910

St. John Medical Center
4720 S. Harvard

Tulsa, OK 74135

(918) 748-9868

(918) 744-3900 (Inpatient)

12 & 12

6333 E. Skelly Drive
Tulsa, OK 74135
(918) 664-4224

Palmer Drug Abuse Program
Suite 219

5319 S. Lewis AVE

Tulsa, OK 74112

(918) 832-7763

Creoks Mental Health Services
1803 S. Wood DR

Okmulgee, OK 74447

(918) 756-9250

Alcoholics Anonymous:
OKMULGEE- (918) 756-3638

I. Student Financial Aid Policies and Procedures

The Office of Student Financial Services recognizes that all students are entitled to receive professional and courteous service
when making application for financial assistance. The Office furthermore recognizes that each student has certain rights which are
inherent to the financial aid application process. The Office also wants each student to understand that there are certain
responsibilities that are a part of the application process as well. The following information describes the rights and responsibilities



of students as they relate to the University financial assistance programs and the Office of Student Financial Services.

l. Student Rights

1. Access to Consumer Information: All students have the right to know what financial assistance programs are offered by OSU
Institute of Technology and the criteria used to determine eligibility. In addition, students have the right to the following
information upon written request:

a. What federal programs are available to the student at the institution;

b. What aid programs are available through the institution itself and through private agencies;

c. How students apply for aid and how eligibility is determined;

d. How the institution distributes aid among students;

e. The rights and responsibilities of the student receiving financial aid at the institution.

f. How and when financial aid will be disbursed.

g. The terms and conditions of any employment that is part of the financial aid award.

h. The terms and schedules of repayment of student loans.

1. The criteria the institution uses for determining whether or not a student is maintaining satisfactory academic progress and the
procedure by which a student, who has failed to meet satisfactory academic progress, may re-establish eligibility for federal aid.
j. Information on availability of community-service Work-Study jobs.

k. The names of associations, agencies, or governmental bodies that accredit, approve, or license the institution and its pro grams.
1. The cost of attending the institution, including tuition and fees, books and supplies, estimates of typical room and board costs or
typical commuting costs, and any additional costs associated with the program in which the student is enrolled or has expressed an
interest.

m. The institution’s policy regarding funds and on distributing financial aid information.

2. Access to the Financial Aid File: The Office of Student Financial Services keeps all financial records collected in support of a
student’s application on file. This information is considered confidential by the Office since the documents can include copies of
federal income tax returns of the student and/or parents. Students have the right to review documentation in their files with the
following exceptions:

a. Students who are by federal definition “dependent” are not permitted to review or request photocopies of their parent’s financial
records, i.e. federal income tax returns, social security statements, et. al., without the written consent of their parent(s). This
statement must be notarized.

b. Students who are independent by federal definition are assured of not having their financial records, i.e. federal income tax
returns, social security statements, et. al. released to their parent(s) without their written consent. This statement must be notarized.

It should also be noted that each student has the right to request, in writing, that financial information be released to governmental
agencies, scholarship programs, etc. In addition, the student aid applicant must realize that the Office of Student Financial Services
can and in many cases must release directly, upon request, financial information that is held in common by other agencies. For
example, if a student applies for financial assistance through OSU Institute of Technology and a state grant agency, it is legal for
the agency and the Office to share and compare application data without the prior consent of the student or the parents where
applicable.

3. Access to a Professional Counselor: The Office of Student Financial Services recognizes that the application for financial
assistance can be highly complex and paper intensive. Therefore the Office believes that it is the right of every applicant to be able
to speak with a professional counselor on an appointment basis, or by telephone. It is not, however, the right of any student to be
seen “upon demand” by any professional staff member.

4. Understanding the Appeal Process: As noted under Part One (1) (Consumer Information) students have the right to know what
constitutes satisfactory academic progress and the mechanism by which eligibility can be restored if students fail to make progress
at any point in time.

If a student does not meet the conditions of the Satisfactory Academic Progress policy and is in fact determined to be ineligible in
a given term, the student has the right to a written appeal. The appeal must be submitted by the student within 30 days of the date
of the notice of academic suspension. The appeal is reviewed by the Financial Aid Appeals committee and a final decision is



made. Within ten (10) days the student is notified in writing of the decision concerning the appeal and his/her financial aid status.

Il. Student Responsibilities

It is the responsibility of all student aid applicants to be responsive to requests made by the Office of Student Financial Services. It
must be understood that the Office is dedicated to providing quality services to those students who take an active role in their own
financial matters and who are willing to comply with all rules and regulations relative to the various assistance programs. Some of
the responsibilities that a student must assume to assure an efficient and timely reply to a request for financial assistance or
information are:

1. Compliance with Request for Information: It is the responsibility of each student aid applicant to respond in a timely manner to
all information requests that are made by the Student Financial Services. Requests can include, but are not limited to, applicable
federal income tax returns, documentation of self-support (independent applicants), and household size verification. Once a request
for documentation is made, the Office does not continue to process the student’s application until the information is received.

2. Avoiding Submitting Fraudulent or Intentionally Misleading Information: If upon review of a given student aid applicant’s file,
fraudulent or intentionally misleading information is found by the Office, the following actions are taken:

a. The OSU Institute of Technology Police are consulted. If the OSU Institute of Technology Police feel that a criminal
investigation is warranted, they will act accordingly.

b. In extreme and clear-cut cases where the action of the student and/or parents are intentionally fraudulent and may involve
multiple federal agencies, i.e., the Internal Revenue Service, the U.S. Department of Education, Health and Human Services, etc.,
the Office of Student Financial Services contacts the U.S. Inspector General’s Office. The Inspector General’s Office then
determines if a criminal investigation is warranted and follows up accordingly.

3. Adherence to Application Priority Dates and Deadlines: It is the responsibility of the student aid applicant to be aware of the
application priority dates and deadlines specific to each aid program administered by the University. The Office awards funds in
the Federal Work-Study, Supplemental Educational Opportunity Grant and Perkins Loan programs on a first-come, first-served
basis; therefore, it is to the applicant’s advantage to begin the process early (after January 1 of each year and before February 15).
The Office strives to process all applications in a timely manner and is not responsible for the deferment of University debts owed
by financial aid applicants.

4. Proper Use of Federal Financial Assistance: It is the student’s responsibility to use all federal financial assistance received for
educationally related costs. Educationally related costs include tuition, fees, room, board, books, supplies, transportation (this does
not include car payments or the purchase of a car), and personal expenses (this does not include the accumulation or servicing of
consumer debt). Students are encouraged to consult with a Financial Aid Counselor if they have questions regarding the use of
federal student aid.

5. Responsibilities Specific to Student Borrowers: The majority of student aid recipients at OSU Institute of Technology are
funded by one or more federally insured and/or subsidized educational loan programs. It is the responsibility of all student
borrowers to understand the payment provisions of the various loan programs as well as other requirements. It is also the
responsibility of the student borrower to obtain from the lender all policies and regulations that pertain to any loan program from
which the student is receiving funds.

6. Student Behavior in the Office of Student Financial Services: It is the expectation that all students shall interact with the
Student Financial Services Staff in a responsible, rational manner. Students who verbally abuse or physically threaten any office
employee are asked to leave the Office by a supervisor or are removed from the Office by the OSU Institute of Technology Police.
If warranted, a complaint is filed with the University Student Conduct Office and disciplinary action may be taken. Students who
are abusive or hostile on the telephone are asked for their names and social security numbers. If the requests are denied, the
conversations are immediately terminated. If the requests are honored and the student remains abusive or hostile, a complaint will
be filed with the University Student Conduct Officer for possible disciplinary action.

J. Hazing Law Enacted for the State of Oklahoma



Notice to All Students
Please be sure to read this and keep it with your Student Rights and Responsibilities Governing Student Behavior statement. If
you have any questions regarding this law, call the Office of Student Life at 293-4942.

Oklahoma Statues, Section 1190 of Title 21, reads as follows:

A. No student organization or any person associated with any organization sanctioned or authorized by the governing board of any
public or private school or institution of higher education in this state shall engage or participate in hazing.

B. Any hazing activity described in subsection F of this section upon which the initiation or admission into or affiliation with an
organization sanctioned or authorized by a public or private school or by any institution of higher education in this state is directly
or indirectly conditioned shall be presumed to be a forced activity, even if the student willingly participates in such activity.

C. A copy of the policy or the rules and regulations of the public or private school or institution of higher education which
prohibits hazing shall be given to each student enrolled in the school or institution and shall be deemed to be part of the bylaws of
all organizations operating at the public school or the institution of higher education.

D. Any organization sanctioned or authorized by the governing board of a public or private school or of an institution of higher
education in this state which violates subsection A of this section, upon conviction, shall be guilty of a misdemeanor, and may be
punishable by a fine of not more than One Thousand Five Hundred Dollars ($1,500.00) and the forfeit for a period of not less than
one (1) year all of the rights and privileges of being an organization organized or operating at the public or private school or at the
institution of higher education.

E. Any individual convicted of violating the provisions of subsection A of this section shall be guilty of a misdemeanor, and may
be punishable by imprisonment for not to exceed ninety (90) days in the county jail, or by the imposition of a fine not to exceed
Five Hundred Dollars ($500.00), or by both such imprisonment and fine.

F. For purposes of this section:

1. “Hazing” means an activity which recklessly or intentionally endangers the mental health or physical health or safety of a
student for the purpose of initiation or admission into or affiliation with any organization operating subject to the sanction of the
public or private school or of any institution of higher education in this state:

2. “Endanger the physical health” shall include but not be limited to any brutality of a physical nature, such as whipping, beating,
branding, forced calisthenics, exposure to the elements, forced consumption of any food, alcoholic beverages as defined in Section
506 of Title 37 of the Oklahoma Statues, low-point beer as defined in Section 163.2 of Title 37 of the Oklahoma Statues, drug
controlled dangerous substance or other substance, or any other forced physical activity which could adversely affect the physical
health or safety of the individual; and

3. “Endanger the mental health” shall include any activity, except those activities authorized by law, which would subject the
individual to extreme mental stress, such as prolonged sleep deprivation, forced prolonged exclusion from social contact, forced
conduct which could result in extreme embarrassment, or any other forced activity which could adversely affect the mental health
or dignity of the individual.
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